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Compliance: The campus residency requirement is a University policy. As such, compliance is a condition of a student’s
enrollment to Duquesne University. Students who are included in the Campus Residency Policy must do one of the
following:

+ Complete a University housing agreement.

» Be accepted to live in a University approved residence.

o Complete and have approved by the Assistant Vice President of Student Housing and Residence Life, a

Campus Residency Waiver Request.

For the fall semester: One of the above requirements must be completed by June 1. Students accepted after June 1 must
complete one of these options within two weeks of being accepted to Duquesne University.

Housing Fee: Proof of a $100 room deposit must accompany every housing agreement. Payments should be made to the
Cashier’s Office or online. The student’s account must be paid in full. Any Bureau of Vocational Rehabilitation student(s)
receiving scholarships, or students having special circumstances which would waive payment of the $100 room deposit,
must contact the Office of SHRL prior to their housing registration.

Single Room and Medical Singles: A very limited number of single occupancy accommodations are available to

students. Students requesting single rooms are charged an additional fee for this privilege. Students seeking single

room occupancy are assigned priorities the same as any other assignment unless special privileges are granted by the
Office of Student Housing and Residence Life and the Office of Disability Services. Any student seeking a medical single
needs to go through the Office of Disability Services. The Office of Disability Services will determine if students are eligible
for a single room and coordinate with the Office of Student Housing and Residence Life to accommodate said students.

Housing Communication: Students’ Duguesne University personal email account is the official method of communication
for Duguesne administrative matters. Students are required to periodically check their account for time-critical notices
such as billing notifications, insurance requirements, or other important alerts or administrative notices requiring a timely
response. Notice will be considered as received one day following the date the notice is posted to a student’s email account.
Failure to check their email account does not excuse or exempt students from any actions required of them by the
University.
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Personal Property: Duquesne University is not responsible for any loss or damage to students’ personal property.
Students are advised to protect their property by keeping their doors locked at all times. Students should consider
carrying individual renters insurance for potential property and loss coverage. The University can recommend
several insurance companies. The University does not benefit from the sale of any policies.

Prohibited Items: The following items are prohibited in Duguesne University Residence Halls. Residence Life staff may

prohibit any other items that may pose a health and/or safety concern.

Refrigerators larger than 3.5 cubic feet

capacity

Ceiling fans

Lofts or bed risers, including cinder blocks

Live trees

Locks or alarms not provided by the University
Motorized vehicles/hoverboards

Paint

Open flames, including burning incense

and potpourri

Water beds

Non-UL-approved appliances

Fireworks of any kind

LED light strips - students can have LED light strips,
but will be charged if there is wall damage at the end
of the year

Gasoline/oil/flammabile liquids
Smoke/fog machines

Alcohol or drug-related containers/
paraphernalia

Space heaters

Hand-held laser pointers

Paintball, BB, or pellet guns of any kind
Hookahs

Weapons

Any items suspended from the ceiling or placed
above ceiling tiles

Candles/candle warmers/wax melts
Halogen Lamps

Open coil items
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Interim Suspension — The Senior Vice President for Student Life, or their designee, may issue an Interim
Suspension of a Student from the University and/or any University Property, including residential buildings,
before or during the Student Conduct Process. Promptly after issuing an Interim Suspension, the University will
provide the student written general notice of the charges. At any point during the Student Conduct Process,
The Senior Vice President for Student Life may modify or terminate the Interim Suspension. In addition,

the University will provide the student an opportunity to respond to the charges, meaning that the student will
be provided 5 business days to submit a written response. There is no hearing, and no legal counsel involved,
with Interim Suspensions.

Interim Supportive Action — In an effort to protect student safety and wellbeing, the University may at any time
take interim supportive measures such as requiring temporary or long-term room reassignment(s), no contact
orders, etc.

Involuntary Leave - In extraordinary circumstances, as more fully described in Article XI, “Policy and Procedure
for Involuntary Leave,” a Student may be placed on an involuntary leave at any time, including during the Student
Conduct Process.

X. Multiple Respondents - Where more than one Student is charged with engaging in Prohibited Conduct that arises
from the same factual situation, the Executive Director of Student Conduct in their discretion, may permit the
Student Conduct Process and the Hearing/Appeal, if applicable, to proceed jointly or separately.

xi. Time Period to Submit an Incident Report Form - Incident Report Forms should be submitted as soon as possible
after the alleged Prohibited Conduct occurs, and generally no later than three (3) months after the date of the
alleged Prohibited Conduct. Although there is no deadline by which an Incident Report Form must be submitted,
the University may ultimately be unable to adequately administer the Student Conduct Process if too much time
has passed or if the students involved have graduated. Decisions with respect to accepting a conduct charge(s)
after three (3) months will be made at the discretion of the Executive Director of Student Conduct.

B. Initiation of the Formal Student Conduct Process:
The Formal Student Conduct Process generally begins in one of the following ways:

i. A Complainant or Reporter completes an Incident Report Form, available on the Office of Student Conduct website
and/or via paper copy from the Office of Student Conduct. Following receipt of the Incident Report Form, Student
Conduct staff will request to meet with the Reporter and/or the Complainant to gather more information about the
reported incident. They will also discuss how the Complainant wishes to participate in the conduct process, including
whether the Complainant wishes to initiate a Conduct Charge against the Respondent.

a. A Complainant or Reporter may complete an Incident Report Form or report an incident to the Office of
Student Conduct and request to keep their identity anonymous. This may however limit the ability for the
Executive Director of Student Conduct to effectively respond. Also, in certain circumstances, the Executive
Director of Student Conduct may need to share the Complainant or Reporter identity with University officials
with a need to know in order to address the report.
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