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PRESIDENT’S
MESSAGE

Welcome Duquesne Students,

Duquesne University is proud that you’ve chosen
this as your academic home. Your time at
Duquesne will shape your future relationships,
your career, and your development as an
outstanding person and member of society. During
vour years here, you will invest much time, effort,
energy and commitment in pursuit of your
personal and professional goals. This Student
Handbook summarizes the rules that we are

- confident will help you each step of the way.

We have assembled for you, here at Duquesne, some of the best faculty in the world. They are teacher-
scholars who care deeply about teaching as they contribute to the advancement of their academic
disciplines. We also have a group of outstanding Student Life administrators dedicated to your
advancement and living out the University’s values alongside you. Get to know them. You will find them
welcoming and genuinely concerned for your development.

Explore the campus when you arrive. There are many amenities available that will enrich your living and
leaming experiences. Participate in a wide range of activities; remember that education occurs outside the
classroom, as well. Attend religious services and programs. Serve God by serving others. Our whole
University and surrounding community benefits enormously from your talent, energy and leadership.

Duquesne faculty, staff, and administrators believe that the education you are receiving here is not only
for your mind, but also for your heart and spirit. We are committed to this as the very foundation of the
mission of Duquesne University. The University was established and is sponsored by the Congregation of
the Holy Spirit whose members have a deep tradition of service to others. That starts with you, our
students, who are the polestar of everything we do. The whole Duquesne family is committed to your
academic, moral, and spiritual growth. Your success as a person is of paramount importance to us.

You have persevered this past year and a half through a global pandemic, and I know that you’re eager to
move forward and work toward your goals and aspirations. It’s time for new beginnings — and Duquesne
University is just the place to start. For six generations, Duquesne has been changing lives on our Bluff.
You are now a critical part of that inspiring and inspired tradition. My best wishes for a wonderful
experience as you move forward with your academic pursuits as part of the Duquesne University
community.

Kenneth G. Gormley
President
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SENIOR VICE
PRESIDENT FOR
STUDENT LIFE’S
MESSAGE

Dear Student,

Welcome to Duquesne University.

The Student Handbook provides information on the expectations for being a member of the
Dugquesne University community. Please read this document carefully. The Handbook is intended to
help you be successful as a student at Duquesne University while making sure that our community is
safe for all. Along with understanding vour rightsand responsibilities of being a member of the
Dugquesne University, the Handbook includes information on a number of policies and procedures
which are important to you.

The expectations for students as members of the Duquesne community is to respect your mind, body
and spirit. Be diligent and sincere in your pursuit of education, be open to learning and change both
inside and outside of the classroom. Strive to achieve academic excellence. Be kind to everyone.
Appreciate differences and remember the golden rule: treat others as you would want to be treated.
Eat well, avoid negative substances, remain physically fit, get enough rest, and take time to relax.
Demonstrate pride in your University and be respectful of the surrounding communities. Recognize
the importance of service to others. I know you will join me in meeting these expectations and
upholding these standards for yourself and others.

We are committed to your learning and want to help you get the most out of your time at Duquesne
University. We invite you to take advantage of the countless opportunities for engagement, leadership
and support. You can enhance the quality, value and enjoyment of your experience at Duquesne
University by becoming involved and taking advantage of the resources that are available to assist you.
You will find many opportunities for leadership and fun through varsity, intramural, and club athletics,
co- and extra- curricular clubs and programs, and opportunities to serve and connect with causes that
interest you on the local, national and global level.

On behalf of the Division of Student Life, have a greatyear!

i

Douglas K. Frizzell, Ph.D.
Senior Vice President for Student Life
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Article I
Mission Statement

Duquesne University of the Holy Spirit is a Catholic University, founded by members of the
Congregation of the Holy Spirit, the Spiritans, and sustained through a partnership of laity and
religious. Duquesne serves God by serving students through commitment to excellence in liberal and
professional education, through profound concern for moral and spiritual values, through the
maintenance of an ecumenical atmosphere open to diversity, and through service to the Church, the
Community, the nation, and the world.

Article 11
Statement of Non-Discrimination

Motivated by its Catholic identity, Duquesne University values equality of opportunity; human dignity;
and racial, cultural and ethnic diversity, both as an educational institution and as an employer.
Accordingly, the University prohibits and does not engage in discrimination or harassment on the basis
of race, color, religion, national origin, gender, sexual orientation, age, disability, status as a veteran and
any other legally protected classes. Further, Duquesne University will continue to take affirmative steps
to support and advance these values consistent with the University’s Mission Statement.

This policy applies to all educational programs and activities of the University, including, but not
limited to, employment practices, admission, educational policies, scholarship and loan programs, and
athletic or other University-sponsored programs. This is a commitment by the University in accordance
with its religious values and applicable federal, state and local laws and regulations including Title IX
of'the Education Amendment Acts of 1972. Nothing herein, however, should be interpreted as a waiver
by the University of its own Constitutional and legal rights based upon its religious affiliation.

Revised: December 2011

Non-Discrimination and Title IX: Duquesne University does not discriminate on the basis of sex in the
education program or activity that it operates. Duquesne University is required by Title IX and
its implementing regulations not to discriminate in such a manner. The requirement not to
discriminate in the education program or activity extends to admission and employment.
Inquiries about the application of Title IX to Duquesne University may be referred to the Title
IX Coordinator, to the Assistant Secretary for Civil Rights at the United States Department of
Education Office for Civil Rights, or both. For additional resources and relevant policy
information, please see dug.edu/titleix.

Title IX Sexual Harassment and Sexual Misconduct Reporting: Any person may make a non-
confidential report of sex discrimination, including sexual harassment (whether or not the
person reporting is the person alleged to be the victim of conduct that could constitute sex
discrimination or sexual harassment), in person, by mail, by telephone, or by electronic mail,
using the contact information listed for the Title IX Coordinator, or by any other means that
results in the Title IX Coordinator receiving the person's verbal or written report. Such a report
may be made at any time (including during non-business hours) by using the telephone number
or electronic mail address, or by mail to the office address, listed for the Title IX Coordinator
below. Contact information for Title IX Deputies is also included below.

1. Title IX Coordinator & Director of Sexual Misconduct Prevention and Response:
a. Alicia M. Simpson, 412.396.2560, simpsona8(@duq.edu, 339 Duquesne Union
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2. Deputy Title IX and Sexual Misconduct Prevent and Response Coordinators:
a. Sherene Brantley (Athletics) 412.396.5243 - Business Hours
b. Ryan Dawson (Human Resources) 412.396.5881 - Business Hours
c. Annie Mullarkey Sawa (Student Conduct) 412.396.6642 - Business Hours

d. Kate Deluca (Nursing) 412.396.6551 - Business Hours

Tiana Brophy (Disability Services) 412.396.6658 - Business Hours

f.  Quincy Stephenson (The Center for Excellence in Diversity and Student
Inclusion) 412.396.1117 - Business Hours

@

Article ITI
Institutional Governance:
Student Participation in University Governance

The University recognizes that students are entitled to participate in the formulation of rules,
regulations and policies directly affecting Student Life. Participation shall be provided through the
Student Government Association and through student participation on relevant University committees
and councils.

The Student Government Association shall have primary responsibility for recognizing student
organizations; enforcing Student Government rules, regulations and legislative actions; and budgeting
and administering University funds allocated to it.

Article IV
Amendments

Any member of the University community may recommend a change in the Student Handbook to
the Senior Vice President for Student Life. Amendments may be adopted at any time and will be
effective upon promulgation through a University publication.

Article V
Interpretation and Approval

Any question of interpretation regarding the Student Handbook shall be referred to the Senior Vice
President for Student Life or their designee for final determination. The Student Handbook shall be
reviewed for possible revision on an ongoing basis under the direction of the Director of Student
Conduct.

Article VI
Duquesne University’s Campus

Located adjacent to downtown Pittsburgh, Duquesne University’s modern hilltop campus is readily

accessible to the business, entertainment and shopping centers of the city, while still offering students
the privacy and peace of its own self-enclosed site.
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Protect yourself against date rape:

Never accept a drink you did not see being opened or opened yourself

Never let your drink out of your hand or your sight

Go to parties and leave parties with your friends

If you believe you have been a date rape victim- seek help immediately by calling
Campus Public Safety at 412-396-2677 (COPS), and asking for transport to the closest
emergency room.

HEALTH EFFECTS

Any individual choosing to abuse alcohol and/or drugs needs to be aware that there are a wide variety of
health risks associated with this behavior. Chemical dependency or addiction to alcohol and/or other
drugs is a chronic progressive illness that, if untreated, can be fatal. Long-term effects of alcohol abuse or
alcoholism may include liver damage, especially cirrhosis (scarring of the liver); heart disease, including
congestive heart failure; ulcers and gastritis; malnutrition; cancer of the mouth, esophagus or stomach;
brain damage and possible psychosis; and fetal alcohol effect and fetal alcohol syndrome in infants of
drinking mothers.

Use of illicit drugs may pose some of the following hazards:

e Cocaine results in changes in blood pressure, heart and breathing rates, severe weight
loss and liver damage, and it may cause seizures, coma and possibly death.

e Marijuana can affect coordination, short-term memory, visual tracking and heart rate.
Regular use can produce reproductive system changes, damage to the respiratory system
(lungs) and the immune system.

e Depressants in large doses can cause altered perception, blurred speech and a staggering
gait. Very large doses can cause respiratory depression, coma and possibly death. In
combination with alcohol, another depressant, these effects can be intensified and this
multiplies the risk.

e Hallucinogens, like phencyclidine (PCP), LSD, and ecstasy can produce a range of effects
that includes slowed time and body movement, worsened muscular coordination and dulled
senses. Speech can be blocked and often incoherent. Violent episodes may result in self-
inflicted injury. Increasing use may produce persistent memory problems and speech
difficulties, depression, anxiety and violent behavior. Large doses may result in
convulsions, coma, heart and lung failure and possible stroke.

e Narcotics (codeine, heroin, and a variety of prescription medications) will produce an
initial feeling of euphoria followed by drowsiness, nausea and vomiting, constricted
(shrinking) pupils, watery eyes and itching. Overdose may produce slow and shallow
breathing, clammy skin, convulsions, coma and possible death. Due to frequent use of
needles with this class of drugs, infectious diseases, including AIDS, are a major concern.

e Inhalants, volatile breathable substances, which are abused by sniffing or inhaling, may
interfere adversely with breathing or produce irregular heartbeats that can lead to heart
failure and death. Long-term use has resulted in bone marrow damage, drastic weight
loss, and impairment of vision, memory, and the ability to think clearly.

It is not necessary to become addicted to or dependent upon any of these drugs to experience a wide
variety of personal and/or family problems. One does not have to have a problem “with” a drug to have
a problem “from” a drug. “Harmful involvement” with any of the drugs mentioned here may show up in
a number of different ways. Use of alcohol and/or the other drugs may result in poor judgment; poor
coordination; lessened concentration; slower reaction times; impaired eyesight; slips and falls; self-
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REVIEW OF SERVICES

A review of the alcohol and other drug programs implemented through DU CARES occurs on an
annual basis. This is completed by a contracted outside evaluator, currently using funding via a grant
from the Pennsylvania Liquor Control Board. The evaluation is reviewed and shared with the
Coordinator of DU CARES, the Director of Residence Life and the Pennsylvania Liquor Control Board
as part of their grant requirements. This evaluation reviews stated goals, programs, resources and
outcomes that are reviewed and updated on a yearly basis. DU CARES, under the umbrella of the
Office of Residence Life, gathers data using a variety of surveys and evaluation tools that are nationally
recognized and recommended, such as the CORE Survey, E Check Up To Go, education class
evaluations, and feedback from Faculty and Student groups who utilize CARES educational programs
and workshops. The feedback and evaluation tools are used to review programs in place and to help
identify and target programming as needed and wanted. The review is housed in the Office of DU
CARES.

INFORMATION AND ASSISTANCE FOR ALCOHOL OR DRUG ABUSE

Off-Campus Resources

Alcoholics Anonymous 412.471.7472
Gateway Rehab 1.800.472.1177
Greenbrier Rehab 1.800.637 HOPE
Narcotics Anonymous 412.391.5247
Onala Recovery 412.566.9220

Campus Resources

412.396.5834

DU CARES
University Counseling Service Center 412.396.6204
Health Services 412.396.1650

UNIVERSITY SANCTIONS

University sanctions for violation of this policy range from attendance at a CARES class,
CARES Individual Counseling, fees, Assessment and Treatment Program, disciplinary
probation, Living Learning Center Suspension, University Suspension, or University Expulsion.

FEDERAL, STATE, AND LOCAL LAW

The applicable legal sanctions under federal, state, and/or local laws include, but are not limited
to,a monetary fine, suspension of motor vehicle operating privileges, imprisonment, community
service, counseling/treatment, or completion of a mandatory education program.

Violation Imprisonment (1st Offense) Fine/Sanction (1st Offense)
Underage drinking or 0 to 90 days Suspension of driver’s license
possession of alcohol and/or up to $500

Fake ID’s used to obtain 0 to 90 days Suspension of driver’s license
alcohol and/or up to $500
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Marijuana possession over 30
grams

Marijuana possession 30 grams | © $25.QO possession; $100.00
or less (decriminalized in the public use
City of Pittsburgh, January
2016)
up to 1 year $5.000

Manufacturing or selling
marijuana and other controlled
substances

1 to 10 years

$5,000 to undefined monetary
fine

Commonly Cited City of Pittsburgh and Pennsylvania Law Violations

Public Intoxication: When an individual appears in any public place under the

influence of alcohol or a controlled substance.

Providing Alcohol to Minors: When an individual purchases or serves alcohol to those
under the age of 21.

Underage alcohol possession/consumption: When an individual, being less than 21

years of age, attempts to purchase, purchases, consumes, possesses, or knowingly and
intentionally transports any liquor or malt or brewedbeverages.

Open Container of Alcohol: No persons shall consume, carry or possess an open container
of alcoholic beverages in the public right-of-way or on private property without the consent
of'the landowner or tenant.

Carrying a False ID Card: An individual, being under 21, possesses an identification card
falsely identifying that person as being 21 years of age or older or obtains or attempts to
obtain liquor or malt or brewed beverages by using the identification card of another or by
using an identification card that has not been lawfully issued to or in the name of that person
who possesses the card.

Possession of Marijuana: When an individual has possession of marijuana, the sentence

is dependent on the amount of marijuana in possession, and the location of where one is
found in violation. The use or possession of Marijuana is strictly prohibited on the
Duquesne University Campus (as well as any school property). In the City of Pittsburgh,
Marijuana was decriminalized in January of 2016 and the penalties include (for less than

30 grams)

$25.00 fine for possession and $100.00 fine for public use. This is in the City of Pittsburgh
only. Outlying areas have not ruled it to be decriminalized and therefore it remains a crime
with penalties for use and/or possession, and/or distribution. Being found in violation of this
law may also impact one’s financial aid status.

Sale, Distribution and/or Cultivation of Marijuana: When an individual is accused

of selling or manufacturing of marijuana, the potential sentence depends on the amount

of marijuana in question.

Possession/Use of a Date Rape Drug: Any person who violates this section shall be
sentenced to a term of imprisonment of not more than 4 years, a fine of not more

than

$30,000, or both; except that if any person commits such a violation after one or more prior
convictions of him for violation of this section, or for a felony under any other provision of
this subchapter or subchapter Il of this chapter or other law of the United States relating to
narcotic drugs, marijuana, or depressant or stimulant substances, have become final, such
person shall be sentenced to a term of imprisonment of not more than 8 years, a fine of not
more than $60,000, or both (Federal Controlled Substance Act).
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University community, including self-harm, or behavior that substantially interferes with the
leaming, living or working environment of other members of the University community.

The Duquesne University Campus Community Risk Team (CCRT) is a multi-disciplinary
team comprised of individuals from Academic Affairs, Residence Life, Campus Police,
Student Conduct, Campus Ministry, Center for Student Wellbeing, Human Resources, and
Legal Affairs. Public Safety has the duty to respond to immediate threats, while the CCRT is
responsible for evaluating possible serious risks to the health, safety and wellbeing of the
campus community and recommending countermeasures such as involuntary leave.

Persons Affected by this Policy:

All Duquesne University students are subject to this Policy. When such students are also University
employees, the CCRT may act in coordination with the Office of Human Resources.

Procedures:

L.

4.

When alerted to actions posing a possible significant threat to the safety and wellbeing of any
member of the campus community, the CCRT meets to review evidence and official responses
to consider whether involuntary leave or another security measure is warranted.

When safety is an immediate concern, the CCRT may recommend that the Senior Vice
President for Student Life or their designee immediately remove a student temporarily from
all or some of the campus pending a final decision on involuntary leave. If this action is
deemed necessary, the student will be given notice of this decision in addition to the notice
that he/she is under consideration for involuntary leave as set forth below.

If a student is being considered for involuntary leave, the Senior Vice President for

Student Life or their designee will provide a written notice to the student, and/or parent or
guardian in appropriate cases, that their actions are being reviewed as possibly warranting
involuntary leave and provide the reason(s) for considering that leave.

a. 'This notification will explain the implications of, and procedures relating to,
involuntary leaves. A copy of this Policy will be provided to the student.

b. The notice will inform the student that he/she may respond to the Senior Vice
President for Student Life within five (5) working days with any relevant information
that the student would like the CCRT and Senior Vice President for Student Life to
consider or, if possible and appropriate, with a request for a voluntary leave of
absence.

¢.  Whenever possible and appropriate, the Senior Vice President for Student Life or their
designee will encourage the student to take a voluntary leave of absence. In either the
case of a voluntary or involuntary leave of absence, the student will be advised in
writing of any conditions or procedures for readmission.

In all cases in which a student is considered for involuntary leave, the Campus Community
Risk Team (CCRT) will conduct an individualized risk assessment on an expedited basis.

a. The CCRT will consider risk factors including, but not limited to, the impact of
the student’s behavior on the University’s academic, residential and
extracurricular environment.
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b. Pertinent materials may include observable evidence, all available relevant
medical information and any relevant information provided by the student.

¢. The CCRT will also consider accommodations that may reasonably be provided
and might mitigate the need for involuntary leave.

5. Following this assessment, the CCRT Chair will provide a written recommendation to the
Senior Vice President for Student Life or their designee.

6. The Senior Vice President for Student Life or their designee will review the CCRT
recommendation, and then provide a written decision to the student and/or parent or guardian in
appropriate cases. If the decision is for involuntary leave, the letter will contain information
regarding the length of time of the involuntary leave and clearly articulate the conditions and
procedures for readmission.

7. The student may appeal an involuntary leave decision within five (5) working days of the date
of the decision. Appeals must be made to the Provost and Vice President for Academic Affairs
or their designee. Their decision will be issued within five (5) working days and is final.

8. In the event that a decision is made not to place the student on involuntary leave, the student
may be required to sign and comply with a behavioral contract and/or participate in identified
processes or programs based on the CCRT’s individualized risk assessment and
recommendations.

9. The Senior Vice President for Student Life or their designee will notify the relevant deans
and others with a legitimate need to know of student restrictions and the requirement of
confidentiality.

Confidentiality:

Dugquesne University will maintain the confidentiality of all information regarding involuntary leaves in
accordance with federal, state, and local law, and to the greatest extent consistent with the goal of
processing such leaves. Within the bounds of that confidentiality, the University will notify the
personnel affected by the student’s behavior and/or those that must ensure that the student abides by the
decision and directives. Appropriate public safety agencies responsible for protecting others that may
be at risk from the student’s behavior outside of the campus community may be notified.

All records concerning involuntary leaves are confidential. The official copy of such records shall be
retained by the Senior Vice President for Student Life. Access to these records is limited by appropriate
federal, state, and local law.

Duquesne University reserves the right to notify a parent or guardian if deemed appropriate under the
circumstances and as permitted by applicable federal, state, and local law.

Article XII
Hazing

In keeping with the Spiritan tradition of justice, peace, and the integrity of all creation, Duquesne
University does not condone hazing; or the associated activities which undermine the inherent dignity
of members of our community.
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The following definitions are relevant:

e Hazing is defined as intentionally, knowingly, or recklessly, for the purpose of initiating,
admitting or affiliating a student into or with an organization, or for the purpose of
continuing or enhancing a student’s membership or status in an organization, causing,
coercing, or forcing a student to do any of the following:

o Violate federal or state criminal law;

o Consume any food, liquid, alcoholic liquid, drug or other substance which
subjects the student to a risk of emotional or physical harm;

o Endure brutality of a physical nature, including whipping, beating, branding,
calisthenics, or exposure to the elements;

o Endure brutality of a mental nature, including activity adversely affecting the
mental health or dignity of the individual, sleep deprivation, exclusion from
social contact, or conduct that could result in extreme embarrassment;

o Endure brutality of a sexual nature; or

o Endure any other activity that creates a reasonable likelihood of bodily injury to
the student.

e Aggravated Hazing is defined as any of the activities described in the definition of Hazing
that results in serious bodily injury or death to the student, and the person doing the hazing
acts with reckless indifference to the health and safety of the student or the person doing
the hazing causes, coerces, or forces the consumption of an alcoholic liquid or drug by the
student.

e Organizational Hazing occurs when an organization intentionally, knowingly, or recklessly
promotes or facilitates Hazing or Aggravated Hazing.

e Institutional Hazing occurs when an institution intentionally, knowingly, orrecklessly
promotes or facilitates Hazing or Aggravated Hazing.

Neither of the following is considered to be a defense to any of the forms of hazing listed
herein: 1) the consent of the student was sought or obtained, or 2) the conduct was sanctioned
or approved by the institution, secondary school, or organization.

Appropriate penalties may include the following:

e Withholding of diplomas or transcripts pending compliance with the rules or payment
of fines;

e Rescission of permission for the organization to operate on campus or school property
or to otherwise operate under the sanction or recognition of the institution; and/or

e Imposition of probation, suspension, dismissal or expulsion;

e Imposition of fines;

e Educational Sanctions.

The law states that these penalties are in addition to, not in lieu of, any penalty set forth in other places

in the law, any penalty imposed for violating the criminal laws of the Commonwealth, or any penalty
imposed for violating any other institutional rule to which the violator may be subject.
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Article XIII
The Code of Student Rights, Responsibilities, and
Conduct

L. INTRODUCTION
A.  Expectations of Students:
Broadly speaking, a Student at Duquesne University (the “University”) is expected to:

1. Read, understand, and accept the values contained in the Mission Statement.
ii.  Build upon the values he or she has received from his or her parents or
guardians and strive to meet their expectations.
iii.  Be diligent and sincere in the pursuit of education, open to learning and
change, and strive to achieve academic excellence.
iv.  Be honest and have integrity in all that he or she does.
v.  Recognize the importance of service to others and the community.
vi.  Grow spiritually, preparing for life, not just a career.
vii.  Appreciate diversity and be open-minded.

viii.  Respect his or her body and avoid substances that have a negative effect.
ix.  Develop a sense of self while defining his/her ethical and spiritual values.
Develop friendships by appreciating himself/herself and respecting others.
xi.  Be proud of Duquesne and show school spirit.
xii.  Be at peace with God and with himself/herself.

s

B. Statement of Purpose and Philosophyv: The Code of Student Rights, Responsibilities,
and Conduct (the “Code” and/or the “Code of Student Conduct”) is intended to reflect
the above-listed Expectations of Students. Further, it is designed to encourage the
moral, spiritual, and civic development of the University’s Students; to protect the
University’s property, processes, and community members; and to maintain a safe and
healthy learning environment.

C. Jurisdiction: The Code governs Prohibited Conduct on, or as it relates to, University
property. Further, it governs Prohibited Conduct at official University functions, and
University-sponsored programs conducted away from the Campus. The Code may also
govern Prohibited Conduct off-campus in the discretion of the Director of Student
Conduct.

D. Student Conduct Records: The University is required to be compliant with the Family
Education Rights and Privacy Act (FERPA), and Student records generated by the
Office of Student Conduct are maintained and released in accordance with FERPA. A
Finding of responsibility and assigned Sanctions, if any, shall not be made a part of the
student’s permanent academic record but shall become a part of the Student’s
confidential disciplinary record kept in the Office of Student Conduct. A Student’s
confidential disciplinary record will be expunged after seven (7) years from the date
which a Finding of Responsibility has become a Final Decision. Records related to
University Expulsion and Suspension, Hazing, and Title IX are exceptions and will
remain on file permanently in the Office of Student Conduct. Student records
contained in the Office of Student Conduct may only be released to third parties in
accordance with FERPA.
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E. Parental rdian ification: The University is committed to developing a
partnership with parents/guardians to ensure that Students are successful.
Parent(s)/guardian(s) will be notified in writing of the Finding of a proceeding under
the Code of Student Conduct when a student, under the age of twenty-one (21), is
found responsible for a second (and all subsequent) alcohol and other drug violations
(see Article X, Alcohol and Other Drugs). Notification may be sent through email or
certified mail.

F.  Participation in the Student Conduct Process: With the exception of Reporter(s), as
defined below in Section 2.Q, only members of the Duquesne community may
participate in the Student Conduct Process.

G. Revisionsto the Code of Student Conduct: The University reserves the right to make

changes to the Code of Student Conduct in its sole discretion. Notification of such
changes will be timely made to students prior to the effective date of the change.

2. KEY CONCEPTS AND DEFINITIONS

A.  Appeal: A request for a review of a Hearing Panel’s Finding and Sanction(s), if any, in
accordance with Section 5.G

B. Appeal Outcome Letter: A written notification to a Complainant and a Respondent
advising the parties of the outcome of an Appeal.

C. Appeal Panel: A group of three trained faculty, staff and student members convened to
consider an Appeal. Members of an Appeal Panel are different than the members of an
underlying Hearing Panel.

D. Appeal Panel Chair: The faculty or staff member designated to serve as the Chair of
the Appeal Panel.

E. Code of Student Conduct: That portion of the Student Handbook which contains a
description of Prohibited Conduct at the University and the University’s Process for
addressing alleged Prohibited Conduct.

F. Complainant: Any member of the University community who reports that they are the
person harmed by alleged Prohibited Conduct.

G. Conduct Charge: An allegation that a Respondent has engaged in one or more acts of
Prohibited Conduct.

H. Director of Student Conduct: The Director of Student Conduct is responsible for

administration and oversight of the Student Conduct Process.

L Einal Decision: A Finding that has become final because all Appeals have been
exhausted or the deadline for filing an Appeal has passed.

J.  Einding: A decision with respect to a Respondent’s responsibility for engaging in
Prohibited Conduct made by a Hearing Panel and/or a De Novo Hearing Panel, and/ora
decision with respect to the outcome of an Appeal made by an Appeal Panel.

K. Hearing: An official meeting, convened before a Hearing Panel, as further described in
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Section 5.F.

L. Hearing Notice Letter: A written notification to a Complainant and a Respondent that
identifies a Hearing date and provides information about the Hearing and what is
required/optional prior to a Hearing.

M. Hearing Qutcome Letter: A written notification to a Complainant and a Respondent
advising the parties of the outcome of a Hearing.

N. Hearing Panel: A group of three trained faculty, staff and student members convened
to conduct a Hearing.

O. Hearing Panel Chair: The faculty or staff member designated to serve as the Chair of
the Hearing Panel.

P. Incident Report Form: A form, available on the Office of Student Conduct’s website
or in paper form located in the Office of Student Conduct, which is completed by a
Complainant or Reporter to report an incident of alleged Prohibited Conduct by a
Respondent.

Q. Reporter: Anyone who provides information about Prohibited Conduct. If a Reporter
is not a member of the Duquesne community, the Director of Student Conduct has
discretion regarding whether to address the reported conduct.

R.  Appeal Form: A form found on the Office of Student Conduct’s website that a
Complainant or Respondent must complete to Appeal a Hearing Panel’s Finding.

S.  Respondent: A Student who is charged with violating the Code by allegedly engaging
in Prohibited Conduct.

T. Sanction(s): A corrective measure assigned to a Student who has been found
responsible for violating the Code by engaging in Prohibited Conduct. A Student found
responsible for engaging in Prohibited Conduct should expect to receive one or more
Sanctions. Sanctions shall be influenced by whether that Student has previously been
found responsible for engaging in Prohibited Conduct.

U. Student(s): An individual who is enrolled and/or who is taking courses at the
University, either full-time or part-time, pursuing undergraduate, graduate, or
professional studies. A person who is temporarily residing in a Living Leamning Center,
even if not enrolled at the University, is also considered a Student for the purposes of
enforcing the Code.

V.  Support Person: Any full-time faculty or staff member of the University community
who is selected by the Complainant or Respondent to accompany him or her through
some or all of the Student Conduct Process. The Support Person shall not perform any
function other than advising the party, and may not speak for, or on behalf of, the party.
Delays in the Student Conduct Process will not be allowed due to a Support Person’s
scheduling conflicts. A Support Person shall not also serve as a Witness.

W. The Student Conduct Process: The Student Conduct Process refers to the process
contained in the Code for addressing allegations that a Student violated the Code by

engaging in Prohibited Conduct. The Student Conduct Process is designed to be
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H. No Contact Order: a formal, official order prohibiting the student from contacting a named
member of the University community, either in person, through a third party, or using any
electronic means.

I. Restitution: compensation for loss, damage, or injury. This may take the form of
appropriate service, monetary replacement, and/or material replacement.

J. Suspension: removal of a Student from the University for a stated period of time. During
the suspension period all of the following applies:

1. The Student shall not be allowed to take any courses at the University on campus,
online, or as part of a study abroad experience,

ii.  The Student is not permitted on University Property,

iii.  The Student will not be considered for employment at the University,

iv. The Student will not serve as an elected or appointed leader or officerin a
Registered Student Organization, and

v.  The Student will not attend University events except as otherwise specified.

Suspension takes effect when the Appeal of the case is exhausted, waived, or the time limit
has passed. During the suspension period, a Student is considered to be “not in good standing”
with the University.

A Student who is suspended from the University during the semester in which he or she
was found responsible for engaging in Prohibited Conduct is eligible for a tuition credit
that will be applied to the semester immediately following the period of suspension. The
amount of tuition credited will be based upon the tuition refund schedule for a voluntary
withdrawal and the tuition rate in effect during the semester in which the Student was
found responsible for engaging in Prohibited Conduct, less any required financial aid
adjustments and any outstanding balance on the Student’s account. The date used to
calculate the tuition credit will be the date of the Prohibited Conduct that resulted in the
suspension. Tuition credit not utilized in the semester immediately following the period of
suspension is forfeited.

K. Written Reprimand: a formal, official notice of censure.
5. JHE STUDENT CONDUCT PROCESS
A. Qverview:

1. Consistency in the Student Conduct Process — Section 3 is intended to provide
Students with a general idea of how the Student Conduct Process proceeds,
but Students should be aware that not all situations are of the same severity or
complexity. Thus, while consistency in similar situations is a priority, the
Student Conduct Process is flexible, and may not be exactly the same in every
situation.

11. Official Method of Communication - Under the Student Conduct Process, a
Student’s email account is the University’s official method of communication.
Complainants and Respondents should check their email regularly. Failure to
check email is not a justification for missing any information, communication,
and/or requests from the Director of Student Conduct.
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iii.  Support Person Accompaniment — Students may be accompanied by one (1)
Support Person at all stages of the Student Conduct Process.

iv.  Standard of Proof — A Finding with respect to a Student’s responsibility for
engaging in Prohibited Conduct, and/or the outcome of a Complainant and/or
Respondent’s Appeal, is made using a preponderance of the evidence
standard, meaning more likely than not.

v.  Timelines/Time Frames Listed in the Code — when a time frame is given in
the Code of Student Conduct, the days are listed as either business days or
calendar days. Days where the University is closed for breaks and/or Holidays
do not count as business or calendar days for the purposes of the time frames
contained herein.

vi.  Recordings — any meetings and/or discussions of any nature, including phone
calls, with the Director of Student Conduct, shall not be recorded by the
Student or the University. The Hearing is the only instance during the Student
Conduct Process where a recording will be made, and this recording will be
made by the University and not a/any Student. The recording of the Hearing
will remain the property of the University until such time as it is destroyed.

vii.  Impact of Civil and/or Criminal Proceedings — The Student Conduct Process
may be carried out prior to, simultancously with, or following civil or criminal
proceedings. Findings and/or Sanctions will not be subject to change because
a lawsuit has/has not been filed against a Student or because criminal charges
were dismissed, reduced, or resolved in favor of or against a Student.

viii.  Withdrawal Prior to or During Process — In the event a Student chooses to
withdraw from the University after the Student Conduct Process has been
mitiated but before a Final Decision is reached, the matter shall be considered
inactive. The records kept in the Office of Student Conduct about a Student
who withdraws prior to a Final Decision shall reflect that there are
outstanding Charge(s) against the Student, as applicable. Such records shall be
maintained in the Office of Student Conduct indefinitely and may be released
in accordance with FERPA . In the event the Student wants to re-enroll at the
University, he or she will normally be required to complete the Student
Conduct Process.

IX. Interim Actions

Interim suspension — In extraordinary circumstances, as more fully described
in Article XI, “Policy and Procedure for Involuntary Leave,” a Student may be
placed on an involuntary leave at any time, including during the Student
Conduct Process. Additionally, the Senior Vice President for Student Life, in
their discretion, may suspend a Student from the University and/or any
University Property, including a Living Learning Center(s), during the
Student Conduct Process.

Interim supportive actions — In an effort to protect student safety and
wellbeing, the University may at any time take non-punitive interim and
supportive measures, such as requiring temporary or long-term room
reassignment(s).
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C. Respondent Notification:

1. After a Conduct Charge is initiated, the Director of Student Conduct will
contact the Respondent with sufficient details about the Conduct Charge to
enable the Respondent to respond, and will request to meet with the
Respondent to discuss the Conduct Charge and the Respondent’s response.

D. Onij R ihility:

1. Typically, during the Director of Student Conduct’s meeting with the
Respondent, the Director of Student Conduct will describe the Respondent’s
option to accept responsibility. If the Respondent is interested in pursuing this
option, the Director of Student Conduct will share a proposed Letter of
Responsibility including sanctions assigned by the Director of Student Conduct.
If the Respondent accepts responsibility at this stage, the Respondent must sign
and return the Letter of Responsibility not later than 5 business days following
receipt.

a. Ifthe Respondent does not return the signed Letter of Responsibility
by 5 business days, the Director of Student Conduct will assume that
the Respondent does not wish to accept responsibility and will
forward the matter to the fact gathering stage of the Student Conduct
Process. Alternatively, the Respondent may choose to notify the
Director of Student Conduct in writing of the Respondent’s desire not
to accept responsibility. Upon receipt of this notification, the Director
of Student Conduct will forward the matter to the fact gathering stage.

ii.  Where the Respondent has accepted responsibility, the Complainant will be
notified in writing that the Respondent accepted responsibility. The acceptance
of responsibility is final and cannot be revoked. Further, there is no option for
an Appeal if a Respondent accepts responsibility at this stage in the Student
Conduct Process.

iii.  The Director of Student Conduct reserves the right to eliminate the option of
accepting responsibility and instead opt for a Hearing.

iv.  Where the Respondent is not interested in accepting responsibility and/or
chooses not to do so following receipt of the proposed Letter of Responsibility,
the next step in the Student Conduct Process is fact gathering

E. Fact Gathering:
1. During the fact gathering stage of the Student Conduct Process, prior to the
Hearing, the Director of Student Conduct may request to meet with
Witness(es), as applicable, and may request documentary, photographic,
and/or physical evidence from the Complainant, Respondent, and
Witness(es), as applicable.

F. Hearing:

1. Hearings are normally scheduled within sixty (60) calendar days following
receipt of the Incident Report Form.
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ii.  Prior to the Hearing, all of the following apply:
a. The Director of Student Conduct will compile notes from meetings
with the Complainant, Respondent, and Witness(es), as applicable,
and all evidence, into a file to be shared with the Hearing Panel.

b. The Complainant and the Respondent will be sent a Hearing Notice
Letter from the Director of Student Conduct.

¢. The Complainant and the Respondent must notify the Director of
Student Conduct in writing, no later than five (5) business days before
the hearing, if that party intends to present Witnesses at the Hearing,
Witnesses not identified to the Director of Student Conduct in writing in
accordance with this deadline will not be permitted to attend the
Hearing.

d. The Complainant and the Respondent must notify the Director of
Student Conduct in writing, no later than five (5) business days
before the hearing, the name of the Support Person he or she will
bring to the Hearing.

iii. At the Hearings, all of the following apply:

a. 'The Hearing will be conducted in private. The only parties present at
the Hearing are the Complainant, the Respondent, the Complainant’s
Support Person as applicable, the Respondent’s Support Person as
applicable, Witnesses while presenting, the Hearing Panel, and the
Director of Student Conduct. All Process questions are subject to final
decision by the Director of Student Conduct. The Director of Student
Conduct may suspend the Hearing while procedural questions are
considered.

b. The Hearing will be audio recorded by the Director of Student
Conduct.

¢. The Director of Student Conduct may, in their discretion,
accommodate concerns for the personal safety, wellbeing, and/or fears
of confrontation of the Complainant, Respondent, or Witnesses during
the hearing by providing alternate means of participation.

d. The Hearing will proceed under the direction of the Hearing Panel
Chair. The Hearing Panel Chair may reasonably limit the scope and
time devoted to each matter or item of discussion during the hearing.

iv.  The Hearing will generally proceed as follows:

a. Atthe beginning of the hearing, the Hearing Panel Chair will have
all parties present introduce themselves. The Hearing Panel Chair
will then read the Conduct Charge(s) to the Respondent and the
Respondent will respond with responsible or not responsible to each
Charge.

b. The Complainant will then present their opening statement to the
Hearing Panel. The Hearing Panel will ask questions of the
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Complainant. The Respondent will have an opportunity to suggest
questions for the Complainant to the Hearing Panel, who may ask
some, none, or all of the questions in their discretion. Questions may
or may not be phrased by the Hearing Panel exactly as written by the
Respondent.

c.  The Respondent will then present their opening statement to the
Hearing Panel. The Hearing Panel will ask questions of the
Respondent. The Complainant will have an opportunity to suggest
questions for the Respondent to the Hearing Panel, who may ask
some, none, or all of the questions in their discretion. Questions may
or may not be phrased by the Hearing Panel exactly as written by the
Complainant.

d.  Witnesses for the Complainant and Respondent, if any, will be
called individually, following their parties opening statement to
present their information and answer questions by the Hearing
Panel. The Complainant and Respondent will have an opportunity to
suggest written questions for each Witness to the Hearing Panel,
who may ask some, none, or all of the questions in their discretion.
Questions may or may not be phrased by the Hearing Panel exactly
as written by the Complainant and/or Respondent.

¢. The Hearing Panel will have a second opportunity to ask questions
of the Complainant. The Complainant will then present a closing
statement.

f. The Hearing Panel will have a second opportunity to ask questions
of the Respondent. The Respondent will then present a closing
statement.

g.  Following the Hearing, the Hearing Panel will deliberate prior to
making a Finding of responsibility. No individuals other than the
Hearing Panel members will be present during the Hearing Panel’s
deliberations, including the Director of Student Conduct. The
Complainant and Respondent will be notified in writing by the
Director of Student Conduct via a Hearing Outcome Letter
regarding the Hearing Panel’s Findings and Sanctions, as applicable,
within five (5) business days.

G. Appeal: Both the Complainant and the Respondent have the right to appeal a Hearing
Panel’s decision. All of the following apply to an Appeal:

1. An Appeal must be submitted to the Director of Student Conduct within five (5)
business days after receipt of the Hearing OQutcome Letter. Failure to submit an
Appeal within five (5) business days waives the right to an Appeal and the
Hearing Panel’s Finding and Sanction(s), if any, becomes a Final Decision.

ii.  An Appeal is not a re-hearing, and a Complainant or Respondent may not submit
an Appeal on the basis of a disagreement with the Hearing Panel’s Finding or with

the Sanction(s) assigned.
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class. The Final Grade Appeal Policy is set forth in full in the Undergraduate and Graduate
Student Catalogs.

Conduct Records may be shared with Academic Programs, Clinical Placements,
and/or State Licensure Agencies: Some academic programs, particularly those in the
professional schools, are required to maintain a record of certain student conduct violations
and, in some cases, to provide that information to state licensure agencies. Those schools
currently include: Nursing, Pharmacy, Music, Law, Education, and Health Sciences.

School Codes of Conduct: In matters where alleged Prohibited Conduct is a violation of both
the Student Code of Conduct and a Program Handbook, the general rule shall be that academic

and professional matters will be deferred to the Program Handbook’s process for resolution.

Conflicts as to whether a matter shall be handled under the Student Code of Conduct or undera

school’s conduct code shall be resolved according to the discretion of the Senior Vice
President for Student Life and the Vice President for Academic Affairs or their designee.
Sanctions previously imposed under one conduct code may be considered with respect to
assigning Sanctions in subsequent proceedings under another code.

Article XV — Campus Contacts

CENTER FOR EXCELLENCE IN DIVERSITY & STUDENTINCLUSION
105 Duquesne Union
412.396.1117

CENTER FOR STUDENT INVOLVEMENT
305 Duquesne Union
412.396.5853

COMMUTER AFFAIRS
115 Duquesne Union
412.396.6660

DUQUESNE CARES
Ground Floor Assumption Hall
412.396.5834

DUQUESNE OPERATOR
412.396.6000

FINANCIAL AID
Ground Floor Administration Building
412.396.6607

HEALTH SERVICE
Duquesne Union, Second Floor
412.396.1650

PARKING OFFICE
210 Duquesne Union
412.396.5267
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PUBLIC SAFETY
412.396.6002

REGISTRAR
Ground Floor Administration Building
412.396.6212

RESIDENCE LIFE
Assumption Hall
412.396.5028

SPIRITAN CAMPUS MINISTRY
102 Administration Building
412.396.6020

STUDENT ACCOUNTS
208 Administration Building
412.396.6585

STUDENT CONDUCT
117 Duquesne Union
412.396.6642

STUDENT GOVERNMENT ASSOCIATION
302 Duquesne Union
412.396.6617

TITLE IX OFFICE
339 Duquesne Union
412.396.2560

UNIVERSITY COUNSELING SERVICE CENTER

636 Fisher Hall
412.396.6204
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