QUICK GUIDE: ONE-SEMESTER EXTERNSHIPS
One-semester externships are available with judicial, government, nonprofit, and private sector placements. Externship positions must be unpaid. Common externship placements include but are not limited to: 
	Judicial
Allegheny County Court of Common Pleas (Family Division, Criminal Division, Civil Division)
Pennsylvania Superior Court
US Bankruptcy Court, Western District of PA
US District Court for Western District of PA

	Government
Allegheny County District Attorney’s Office
Allegheny County Public Defender’s Office
US Attorney’s Office for the Western District of PA
PA Office of Attorney General
Allegheny County Office of Conflict Counsel
	Nonprofit
KidsVoice
Education Law Center
UPMC
Women’s Center & Shelter
Fair Shake Environmental Legal Services
Community Justice Project
Lawyers for Nonprofits


· To secure an externship position, students may: 
· Search and apply to through12Twenty/Duquesne Kline Law Jobs Portal (https://law-duq.12twenty.com/Login) by selecting “OCI and Job Listings” on the lefthand side, clicking on “Type of Job” on the top, and selecting “Externship”
· Obtain an unpaid externship position independently
· Apply for externship opportunities directly through Prof. Rebecca Edmiston or Career Services Office
· NOTE: Students may only apply to ONE (1) externship at a time
· To register for credit once an externship position is secured, students MUST contact Prof. Edmiston to complete the required Externship Registration Application 
· Completed applications may be sent to Ms. Beth Licciardello at licciardellos@duq.edu or Prof. Edmiston at edmistonr@duq.edu
· Once the application is submitted, students will be registered for both externship credit and the required corresponding externship seminar
· To determine the number of externship credits to register for, students must coordinate with the placement regarding anticipated schedule and number of hours. Students may earn between 1-3 credits in the Spring and Fall semesters and 1-6 credits over the Summer semester. The breakdown of hours required per credit is as follows:
· 1 credit = 45 hours of work outside seminar
· 2 credits = 90 hours of work outside seminar
· 3 credits = 135 hours of work outside seminar
· NOTE: Students may not participate in both a clinic and an externship in the same semester without prior approval
THE TRIBONE CENTER CANNOT GUARANTEE STUDENTS WILL RECEIVE AN EXTERNSHIP OPPORTUNITY and REGULAR TUITION RATES APPLY (for all summer credit courses and externships, tuition is per credit as defined by Duquesne University)

	QUESTIONS? Contact Prof. Rebecca Edmiston at edmistonr@duq.edu or Ms. Beth Liccardello at licciardellos@duq.edu
