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Communication

The student is expected to be able to effectively communicate and receive communication, both verbally and
nonverbally and to translate this information to others. This requires the ability to see, speak, hear, read, write,
and effectively utilize the English language**. A candidate must be able to elicit information, describe changes
in mood, activity and posture, and perceive nonverbal communications. A candidate must be able to
communicate effectively and sensitively with patients. Communication includes written and oral
communication to patients, families, and members of the health care team.

**English as a Second Language students will follow the University ESL policy.

Motor Ability

The student is expected to be able to perform gross and fine motor movements required to provide holistic
nursing care including the ability to perform inspection, palpation, percussion, auscultation, and other
diagnostic maneuvers as well as gross motor skills such as turning, transferring, transporting, and exercising the
patients/clients. The student is expected to have the psychomotor skills necessary to perform or assist with
procedures, treatments, administration of medications, and emergency interventions such as cardiopulmonary
resuscitation, the administration of parenteral medication, the application of pressure to stop bleeding, and the
suctioning of obstructed airways. A student must also be able to protect the patient in emergency situations
such as fire. Such actions require coordination of both gross and fine muscular movements, equilibrium and
functional use of the sense of touch, hearing, and vision. The student is expected to be able to maintain
consciousness and equilibrium, and have the physical strength and stamina to perform satisfactorily in clinical
nursing experiences. Additionally, due to patient safety concerns, students are not permitted to wear
immobilizing devices in the clinical area.

Intellectual - Conceptual Ability

The student is expected to have the ability to develop and refine problem-solving skills and demonstrate the
ability to establish plans of care and set priorities. This includes the ability to measure, calculate, reason,
analyze, and synthesize objective as well as subjective data in a timely manner and make decisions that

reflect consistent and thoughtful deliberation of the appropriate data. The student is expected to be able to
listen, speak, read, write, reason, and perform mathematical functions at a level, which allows the student to
process, and understand the materials presented in both a written and a verbal format throughout their course
of study.

Behavioral/Social Attributes

The student is expected to demonstrate compassion, integrity, motivation, accountability, effective
interpersonal skills, and concern for others. The student is expected to have the emotional stability to

fully utilize their intellectual abilities, exercise sound judgment, complete assessment and intervention
activities, and develop sensitive interpersonal relationships with patients/clients, families, and others
responsible for health care. Students are expected to have the ability to establish rapport and maintain
sensitive and confidential interpersonal relationships with individuals, families, and groups from diverse social,
emotional, cultural, and intellectual backgrounds. The student is expected to have the flexibility to function
effectively under stress, including emergency situation; the individual is expected to be able to learn to adapt to
changing environments, to display flexibility, arrive on time and meet the demands for timely performance of
duties, accept and integrate constructive criticism given in classroom and clinical setting and to learn to
function in the face of uncertainties inherent in the clinical problems of many patients.

(Adapted with permission from Creighton University School of Nursing Safety and Technical Standards Policy
and Procedure, 2021)

Students requesting accommodation should contact the Duquesne University Office of Disability Services at
412-396-6658
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in a zero for the test and/or an Academic Integrity Violation.

4. All electronic equipment taken into the testing area must be silenced and placed in the front of the room
(this could include timepieces if such timepiece is distracting). Students are not permitted to wear any
type of smart device during an exam. Devices include but are not limited to Bluetooth Ear Buds, Apple
Watch, smart watch or another wearable smart device.

5. Faculty reserves the right to ask students to remove non-essential clothing (e.g. hat or scarf,) if they
suspect that it compromises academic honesty, and to place such item(s) in the front of the room.

Remote Testing Protocols
The online testing environment should mimic the “in class” testing environment, and must conform
to the following:

Testing Area:

e Sitataclean desk or clean table {not on a bed or couch)
e Lighting in the room must be bright enough to be considered “daylight” quality. Overhead lighting is
preferred; however, if overhead is not possible, the source of light should not be behind you
e Be sure the desk or table is cleared of all other materials. This means the removal of all books,
papers, notebooks, calculators, etc. unless specifically permitted in posted guidelines for that
particular examination
e No writing visible on desk or on walls
e The following should not be on your desk or used during your exam unless specifically allowed
for that examination:
o Excel
Word
PowerPoint
Textbooks
Websites
Calculators
o Penand/or Paper
e Close all other programs and/or windows on the testing computer prior to logging into the
proctored test environment
e Do not have a radio or the television playing in the background

0O O O O O

e Do not talk to anyone else. No communicating with others by any means

e No other persons except the test taker should be permitted to enter the room during testing

e Forthe 360-degree Exam Environment: View process prior to each exam, it is permissible for a
student to use a mirror to show the testing environment behind, and on the desktop in front of, the
computer screen (including above and on the floor in front of the student) rather than physically
moving a laptop or desktop camera. (Show the camera the back of the mirror before you start.)

Behavior:

e Dress asif in a public setting

e You must not leave the room during the testing period at any time, unless specifically permitted in
posted guidelines for that particular examination. You must not take the computer into another room
to finish testing. The exam must be completed in the same room in which the “Exam Environment
View” is completed.

e No use of headsets, ear plugs (or similar audio devices) are permitted
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e Do not use a phone for any reason. The only exception is to contact support or your instructor in the
event of a technical issue.
o Students are not permitted to take pictures of the exam, rationale, or exam review.

Policy Violation Consequences:
1. There are three potential status levels to exam comments and exam records - Suspicious,
Rules Violation, or Clean:
a. Suspicious - occurs when the activity directly compromises exam integrity (i.e. cheating)
b. Rules Violation - occurs when a rule is broken, but the activity does not impact exam integrity
(i.e. playing music)
c. Clean - is used when there are no activities that break any exam rules
2. Course faculty will review all exam comments and determine the consequences of the violation based
upon Duguesne University’s Academic Integrity Policy.
3. Students will be notified by the course faculty of the infraction and the consequences.

Test Ending Protocol
1. When the proctor signals that test time is over, students must cease writing of any kind (or typing/clicking
if using an electronic testing device). If a student continues marking a test, the student could receive a
zero and/or an Academic Integrity Violation.

2. Faculty can invoke various methods of establishing unique identifiers to validate students’ work as
authentic.

Dealing with Transgressions
1. If the faculty proctor suspects that there has been a violation of academic honesty by a student or group
of students, they reserve the right to act in ways that confirm or negate such acts. These acts may
include, among others:

a. Ask a student to move their seat or move to another seating area.

b. Ask a student to focus their eyes on test materials.

c. Ask a student to produce a “cheating source,” especially if concealed.
d. Ask a student(s) to stop taking a test; collect the test materials.

2. If a student alerts the faculty proctor that another student or group of students are cheating,
the faculty member may act in ways that confirm or negate such acts and are delineated above.

3. Such acts should not immediately be construed that the student(s) is in fact cheating, but that the faculty
member must undertake the appropriate due diligence to ensure academic honesty during test taking.

4. Under no circumstances are students to take a photograph of their exam materials during the
examination or during the review of the examination with their cell phone, iPad, or any other
electronic device.

Sanctions

Faculty who find students in violation of clear directives related to ensuring the academic integrity of the test
taking environment and test taking procedures will result in an academic integrity action and/or an Academic
Integrity Violation.

Testing Issues

Any issue of concern related to testing conditions must be brought to the immediate attention of the test
proctor at the time of the test. The student must notify the course faculty of the issue of concern within 24
hours of the testing experience. The university cannot guarantee a distraction-free environment, but every
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member prior to the class, they will not be allowed to make up the assignment or quiz unless there are
extenuating circumstances acceptable to the faculty member. If the student did contact the faculty member
prior to a class with an in-class assighment or quiz, it is the faculty member’s discretion to allow the student to
retake the quiz or submit the assignment missed. A student’s late arrival, early departure, or lack of
preparation for class may be counted by the faculty member as an absence. Students will be asked to verify
their attendance as per the faculty member. Students may only verify attendance for themselves, verifying
attendance for someone that is not in attendance (sending sign-in codes, or sighing in for a peer, etc.) will
result in disciplinary action up to and including failure of the course.

Class absences that are not excused by the faculty member may affect the student’s final course grade.
Students may not have more than 2 unexcused absences for a full semester class and 1 unexcused absence
for half semester (term). Failure to adhere to this will result in a drop in a full letter grade (Example: If you
have a B in the class and miss more than 2 classes your grade will decrease to a C, which may lead to a course
failure). Six unexcused absences will result in failure of the course. Classes will not be recorded by faculty
for students with excused or unexcused absences.

Vacations and social events are not considered to be excused absences. Students are advised not to make any
personal or travel plans, including job interviews until all course requirements have been met.

If synchronous class meetings are scheduled for on-line courses, all students are expected to attend these
meetings as assigned. Students are required to notify course faculty of any absence from a synchronized class
prior to the start of the class. This notification must briefly explain the reason for the absence and must be
done via e-mail or by leaving a message with the time and date on the faculty member’s Duquesne University
voicemail.

The faculty member has the freedom to require students who are late to wait until a scheduled break in the
class before allowing them to enter the classroom. Lateness to class that is not excused by the faculty member
may affect the student’s final course grade. If a student is late to class, it is at the faculty member’s discretion
whether or not to let the student sign the attendance sheet, take a quiz, or complete an in-class assighment.
The above policy also applies to students taking classes in either a Hy-Flex, hybrid, or distance learning course.

Clinical Attendance

Attendance for clinical days is mandatory. Clinical tardiness or absence is required to be made up during the
scheduled clinical make up. Students who miss clinical days will pay a non-refundable fee of $100 per day, per
course when there is more than one missed clinical day within the semester.

Students are required to attend clinical practicum for the total number of hours identified for each practicum
course. Students who miss 25% or more of clinical will fail the course. A medical excuse is required in instances
of injury or illness that extends beyond one missed clinical day.

Each student is expected to arrive on the assigned clinical unit as per the time established by the clinical
faculty member for the specified hours for the clinical day. The faculty member has the authority to deny the
student the clinical day depending on the amount of time they are late.

Additionally, repeated episodes of lateness may result in required attendance at the clinical makeup

day and a violation of professional conduct. At the request of the Clinical faculty member, students

may benefit from additional clinical time. This clinical time will be scheduled during designated clinical make-
up sections.
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Students who do not successfully complete all required nursing coursework or who do not achieve a passing
grade (78%) for the course will be given an Incomplete (“1”) for UPNS 422 and additional attempts at the
standardized exit exam in the next semester as indicated in the course profile. (Standardized exam grades are
not rounded.) Students retaking UPNS 422 will be held to all course requirements and course policies
including, but not limited to assighments, case studies, and standardized tests. Students may also be assigned
additional remediation activities which must be completed as components of either course.

If the student does not successfully meet the course requirements as specified in the course profile, the
student will earn a “D” grade and have to repeat UPNS 422 Role Preparation |l the next time it is offered. The
student must register each semester. Students will be required to submit payment for any standardized exams
administered in the repeated course, as well as pay tuition for the course. Students may repeat UPNS 422 Role
Preparation Il twice. Students will be dismissed from the BSN program after three (3) failures in UPNS 422:
Role Preparation Il and are not eligible for readmission. These students, having not completed the BSN
program requirements, will not be qualified to sit for the NCLEX-RN exam.

If a student fails a UPNS 422 Role Preparation Il co-requisite, they will receive an “I” grade for UPNS 422 Role
Preparation Il and will not be eligible to sit for the final exam. The final attempt of the exit exam must be taken
at the end of the BSN program after all other requirements are completed successfully. Students with grades
of “I” or in any nursing course or with unfinished assignments in UPNS 422 Role Preparation Il are not eligible
to take the final exam. The student must achieve a passing course grade in UPNS 422 Role Preparation Il and
all related coursework in order to graduate from the BSN Program. The required coursework is outlined in the
UPNS 422 Role Preparation Il course profile.

If a student needs to repeat UPNS 422 Role Preparation Il after the School of Nursing has transitioned away
from the course, the student may need to take UPNS 453: Transition to Professional Practice in its place.

For Students who Entered the BSN Program Fall 2020 and Later
Mid-Curricular HESI

This examination is not associated to a singular course but is an indicator of knowledge acquisition of all prior courses and
determines future course registration.

1. All students are required to take a Mid-Curricular HESI examination at the start of their junior year. The
examination will be scheduled when the student begins their junior course requirements.

e All Students are required to take the exam on the scheduled date. Please refer to the
Examinations and Quizzes section of the handbook on page 22 in the extenuating circumstance
that a make-up exam date is required.

2. The Mid-Curricular HESI examination is an assessment of the student’s synthesis of knowledge based
on curricular content up to and including the sophomore year.

e The purpose of the examination will help determine future registration and individual program
plans.

3. A student that scores below 850 on the Mid-Curricular HESI examination will automatically be
registered for the UPNS 445 Synthesis in Nursing Practice to help strengthen knowledge synthesis and
application of curricular content.

4. A student that achieves a score of 850 or higher on the Mid-Curricular HESI may elect to take a
University Core Elective or the UPNS 445 Synthesis for Nursing Practice course.

5. All students will have the option to register for the UPNS 445 Synthesis for Nursing Practice course.

36















provider that addresses those circumstances and supports withdrawal as medically appropriate. After
verifying the illness, injury, or hospitalization, the dean submits the documentation to the Provost and Vice
President for Academic Affairs for review and a final decision.

If the student is unable to initiate the medical withdrawal process, the student’s school or college office,
parent, spouse, partner, or other designee may do so on their behalf. In such cases, the incapacitation of the
student must be documented or a formal power of attorney provided.

Consequences

The approval of a medical withdrawal results in the immediate assighment of a final grade of “W” for the
relevant courses on the transcript and an automatic review of the whether the student may qualify for a
partial tuition refund (see “Refunds” below).

Refunds

The Provost and Vice President for Academic Affairs advises the Vice President for Management and Business
whether any tuition for the current semester should be refunded to a student whose request

for a medical withdrawal is approved.

Based upon the effective date of the medical withdrawal (see under “Withdrawal” above), refunds will be
calculated by the offices of Student Accounts and Financial Aid as follows:
e Forthe first four weeks of the semester, refunds follow the standard refund policy (see the “Total
Withdrawal” deadlines listed in the Academic Calendar).
From the fifth through the eighth week of the semester, refunds will be limited to 20%.
From the ninth through the twelfth week, refunds will be limited to 10% and any already graded
accelerated courses will be billed at the full per-credit rate.
o After the twelfth week, no refunds will be due.

Any reduction to Title IV funds will be determined using the Federal Financial Aid pro rata refund policy.
University gift aid and all other non-Title IV financial aid will be reduced by the same percentage as the tuition
reduction and returned to the source of the funds in question.

Laboratory fees, University fees, housing costs and fees, refunds prior to withdrawal, and any other fees
already committed by the University on behalf of the student will not be refunded.

Refunds due as the result of a medical withdrawal will be paid to the student within ten business days after
the credit balance is created for the semester for which the medical withdrawal was approved.

Process Outline

Student submits request for medical withdrawal to Student Success Coach
School submits Notice of Complete Withdrawal or Request for Student Schedule Change with student’s
written authorization to Registrar

e Student submits written description of medical circumstances and documentation from a health care
provider to the Associate Dean of Student Affairs

e The Associate Dean of Student Affairs submits case file to Provost and Vice President for Academic
Affairs
Provost reviews case and renders decision
Provost notifies the Vice President for Management and Business of any refund due

41


















All members of the Duguesne University community-including faculty, students, administration, and staff-are
responsible for upholding academic integrity and maintaining a culture in which academic integrity can
flourish.

Faculty responsibilities include maintaining integrity in their own work and professional lives. Faculty are also
responsible for teaching students about academic integrity, particularly in accordance with the specific
expectations and conventions of their disciplines, and structuring assignments and examinations in ways that
will help students maintain academic integrity. If faculty believe or suspect that academic integrity may have
been violated, they must also play a central role in investigating and judging violations and administering
sanctions.

Student responsibilities include maintaining academic integrity in all class assighments, examinations, research
and/or writing projects, and any other academic endeavors related to their courses of study.

Il. Definitions and Standards: Violations of Academic Integrity

Academic integrity can be compromised in any number of ways. Individuals who seek or receive credit for
intellectual work that is not their own violate academic integrity, as do individuals who falsify or ignore data or
who destroy or contaminate data or intellectual property. Violations of academic integrity may include, but
are not limited to, the following:

o Cheating. Cheating on quizzes, tests, examinations, or projects may include giving, receiving, or using
unauthorized assistance or material. Unauthorized material may include, but is not limited to, notes or
other written documents as well as wireless communication or computing devices, calculators,
formulas, computers, computer programs, software, data, or text. In other contexts {(e.g., group
projects, labs), cheating may include forms of deception intended to affect grades or other outcomes.
Cheating may also include, but is not limited to, student use of sources (including "answer sites" such
as Course Hero) beyond those authorized by the instructor in fulfilling assighments such as writing
papers, preparing reports, developing course projects, or solving problems. Cheating may also include
student possession without permission of tests or other academic material belonging to a member of
the University faculty or staff. Selling course material to another person and/or uploading course
materials (including but not limited to slides, syllabi, tests, study guides, labs, etc.) to a third party
vendor without express written permission of the University and the Instructor is prohibited.

e Plagiarism. Plagiarism in papers or other written, electronic, or oral work (including essays, research
papers, theses, dissertations, presentations, class projects, or work for publication) may include, but is
not limited to, the use-whether by summary, paraphrase, copying, direct quotation, or a combination
of such methods-of the published or unpublished work or the specific ideas of another person or
source without full, clear, and specific acknowledgment {(including the use of quotation marks or other
conventions to indicate the source's language). Plagiarism may include the submission of material from
sources accessed through the Internet or by other means, or from other individuals, without proper
attribution. Also, plagiarism may include the submission of a paper prepared in whole or in part by
another person or persons or an agency or entity engaged in providing or selling term papers or other
academic materials. Plagiarism may also include the submission, without the instructor's approval, of
work submitted for credit in another course.

o Deceit in academic matters. Deceit may include, but is not limited to, deliberately furnishing false
information to or withholding relevant information from any University instructor, official, or office.
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In courses that are not offered by a specific School (e.g., courses for the Bridges Common Learning Experience
and other University programs) and in combined degree programs, the policy and procedures of the
department or faculty member offering the course will apply. In areas of the University that do not have their
own policy and procedures (e.g., the Honors College), the policy and procedures of the McAnulty College and
Graduate School of Liberal Arts will apply by default.

ALL academic integrity cases that result in sanctions including, or more serious than, a failing grade for an
assignment must be reported to the appropriate offices, including the Office of the Dean of the School in
which the student is enrolled (see below) and the Office of the Provost, which maintains records of
violations of academic integrity. Each School (College) should develop guidelines for contacting the Office of
the Provost with inquiries about whether a particular student has committed a prior academic integrity
violation and evaluating any information it receives.

I. Roles and Responsibilities within the College and the Schools

Course instructors are responsible for upholding academic integrity in regard to work under their supervision
performed both in and outside of class. They have primary responsibility for evaluating evidence of violations
and imposing appropriate sanctions. All cases that result in sanctions including, or greater than, a failing grade
for the assignment on which the violation allegedly occurred must be discussed with the instructor's
department chair or program director within 5 university days. If the student is majoring in a different area
from the one where the violation occurred, the relevant department chair and Dean should also be notified. If
the instructor determines that the sanction to be applied is equivalent to or greater than a failing grade for the
assighment, the instructor should inform the student of the sanction in writing or via email, generally within
10 university days. At that time, the instructor should also inform the student that it is his or her right to
appeal the instructor's finding of a violation and/or imposition of a sanction to the School (College) Academic
Integrity Appeals Committee or its equivalent. The student should initiate any appeal within 10 university days
after the instructor has communicated with her or him regarding a violation or sanction.

The recommendation of the School (College) Academic Integrity Appeals Committee will be communicated in
writing or via email to the Dean, and, if the student is not enrolled in that School, the Dean of the student's
School. The Dean of the student's primary School/College may impose the sanction as recommended or
impose a lesser sanction. For especially serious sanctions (e.g., suspension or dismissal from the University),
the Dean will forward a recommendation to the Provost and Vice President for Academic Affairs for
implementation.

Each School's (College's) Academic Integrity/Standing Committee should have oversight of matters related to
academic integrity in that School (College).

Il. Role and Responsibilities of Provost and Vice President for Academic Affairs

In the most serious cases, defined as those that might lead to suspension or dismissal from the University, the
Dean's recommendation is transmitted to the Provost and Vice President for Academic Affairs for action
within 10 university days of its receipt. If the student requests a University-level review (see below) or if the
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Provost has any concerns about the evidence or the fairness of the School's proceedings, the Provost may
refer the case to the University Academic Integrity Appeals Committee.

The Provost will determine the student's ability to attend classes, clinicals or internships during the appeal
process, based on the severity and context of the academic integrity violation. If the student's appeal is
granted, the student will be provided with an accommodation to address any class or clinical time missed
during the appeal process.

lll. Role and Responsibilities of the University Academic Integrity Appeals Committee

A student has the right to a University-level review of his or her case. Often this will be conducted informally
by the Provost {or his or her desighee), who will review the written record of the case. The Provost or their
designee may refer the case to the University Academic Integrity Appeals Committee for review if the student
presents compelling evidence that the proceedings in the School or College were inadequate. The Committee,
at its discretion, may wish to go beyond an examination of the written record and hold a hearing at which the
student and other witnesses may appear. The Committee must forward its recommendations regarding the
case to the Provost within 15 university days or receiving the referral.

The University Academic Integrity Appeals Committee will be constituted on an ad hoc basis by drawing three
faculty members from the College/School Academic Integrity Committees or their equivalent, by
recommendation of the faculty members’ Deans. The faculty members chosen to serve on any academic
integrity case may not be members of the department in which the alleged infraction occurred.
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Duquesne University expects that all students as well as student organizations will conduct themselves
responsibly and in a manner that reflects favorably upon themselves and the University. When a student does
not act responsibly and violates the University policies, rules, regulations, or standards of conduct, formal
disciplinary action may result.

The Conduct process reflects the University’s concern that students and organizations maintain high
standards. The Conduct process attempts to foster personal learning and growth, while at the same time
holding individuals and groups accountable for inappropriate behavior.

The purpose of this section is to provide student and faculty of the School of Nursing guidelines for
professional conduct in the classroom, clinical setting, and online classes and communications. This
document is express notice to those for whom it is intended as to the minimum standard of conduct that is
expected of Duguesne University nursing students. This document explicates the civil, ethical, and
respectful behavior expected of all nursing professionals.

Student Civility - Civility and Incivility Defined

“Relationships marred by incivility and bullying can contribute to unhealthy work environments that ultimately
have a negative impact on the quality and safety of care delivered (American Association of Critical-Care
Nurses, 2005). The establishment of positive, respectful relationships is crucial to preventing incivility, bullying,
and workplace violence. Several foundational documents support the need for civility and a culture of respect
that must be continuously demonstrated by nurses in all areas of nursing education and practice. For example,
“Essential VIII: Professionalism and Professional Values” described by the American Association of Colleges of
Nursing (AACN, 2008) underscores the importance of nurses being accountable and responsible for their
individual actions and of ensuring that civility underlies professionalism. Similarly, Provision 1.5 of the ANA
Code of Ethics (2015a) requires nurses to treat colleagues, students, and health care consumers with dignity
and respect. It also states that any form of harassment, disrespect, or threatening action will not be tolerated.
In addition, an Institute of Medicine (2010) report recommends empowering nurses to participate in
collaborative efforts to improve work environments and health care systems.”

ANA Position Statement on Incivility, Bullying, and Workplace Violence, July 22, 2015

Classroom Conduct

Students in the Nursing Program at Duquesne University are engaged in preparation for professional practice.
Nursing practice is guided by the ANA Code of Ethics and ANA Standards of Professional Practice, which
emphasize respect for others. Students in a professional nursing education program are held to these
standards. All communication with faculty and other students should always be respectful. The following are
expected behaviors that support the teaching/learning in Hy-Flex, face-to-face, and distance learning
environments:

e Always address the faculty member or clinical faculty member by their title: Professor

or Doctor
e Arrive to class/class session on time
Call the faculty member and leave a voice message or email in the event of tardiness or absence
prior to class
Students should not talk when faculty member or classmates are speaking during class
Students who are disruptive or uncivil may be asked to leave the classroom
Students are not permitted to bring a guest or children to class without prior permission
Electronic equipment or devices shall not be used without the express permission and consent
of the faculty member
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Behaviors considered disruptive, unruly, or that interfere with the ability of the professor to teach
may include:

e Intimidating behavior
e Persistent argumentation, refusal to comply with a direct request, or yelling in class
e Offensive behavior or gestures

Any student who violates expected behaviors or engages in disruptive behavior, as explicated above, may be
sanctioned by the School of Nursing and University Conduct Committee.

Online conduct reflects the same requirements as classroom conduct. Courtesy, politeness, and good manners
must be used when students and faculty are involved in online education and/or communication; the same as
if the interaction were to take place in person. Behavior must be responsible and caring toward others and
individuals should anticipate the consequences of such conduct. Certain issues are particular to online
education conduct. These include assuring that written or audio discussion and email are assured the same
civility as an on-site classroom situation. Students must arrive to an online class or appointment on time and
refrain from disruptive behavior with verbal or written side conversation or background noise when
connected to a live online class. The written communication for online learning deserves the same amount of
formality and respect as face-to-face communication.

Clinical and/or Practicum Conduct

Clinical refers to the learning experiences outside of the classroom setting that include but are not

limited to: community agencies and organizations, health care facilities, and the laboratory. Students

are expected to maintain professional conduct while in the clinical area. It is imperative that students show
respect when interacting with all members of the health care team. The following are expected

behaviors that support the clinical and/or practicum teaching/learning environment:

e Arrive on time.

Be prepared with an iPad and electronic resources.

Be prepared as required per each course.

Ensure patient safety.

Fulfill required number of hours.

Students must call clinical faculty and leave a voice mail message in the event of tardiness or absence

prior to the start of clinical.

e Failure to contact the faculty of tardiness or absence in advance of the start of clinical is considered
patient abandonment (No-Call/No-Show) and may be sanctioned.

e Students must have knowledge of and adhere to the clinical dress code set forth by the Duquesne
University School of Nursing.

e Use of electronic devices in the clinical setting is limited to patient care only.
e Students shall adhere and conform to the ANA Nursing Scope and Standards of Practice.
e Students shall adhere to all HIPAA regulations and guidelines.
e Completion of clinical site education modules and access to electronic charting.
Social Media

Social media has a powerful presence in the world today. Students must conduct themselves with the full
knowledge that no online social media site is truly private or temporary, the corporations are constantly
collecting data for use at a later time, and that anything you post may be available at any time. This includes
faculty members, patients, families, and future employers.

In addition, students must be cognizant of your association with Duquesne University in online social
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Possible Sanctions

Informal Reprimand or Warning

A written letter of reprimand or warning resulting from a student’s misconduct is placed in the student’s file.
This letter may be removed from the student’s permanent file upon graduation if no other violations are
accrued.

Formal Reprimand
A written letter of reprimand resulting from a student’s misconduct is placed in the student’s file. This letter is
not removed after graduation, and will become a part of the student’s disciplinary file.

Clinical or Course Failure

A failure for the clinical portion of a course (which will result in a course failure) or a course failure due
to a violation of professional conduct will become a part of the student’s disciplinary file in addition to
the failing course grade shown on the student’s transcript.

Disciplinary Probation

Probation is for a designated period of time and includes the probability of more severe disciplinary
sanctions if the student is found in violation of any institutional regulation(s) during the probationary
period. Students may not be allowed to participate in School of Nursing activities.

Suspension

Suspension is a sanction that terminates the student’s enrollment in the School of Nursing for a specified
period of time after which they may be eligible to return. During the period of suspension, the student

is not permitted to attend classes or clinical. Conditions for readmission may be specified.

Dismissal

Dismissal is a permanent separation of the student from the School of Nursing. Requests for readmission from
students who are dismissed as a result of a violation of professional conduct will be reviewed by the Academic
Standing Committee.

Discretionary Sanctions

Sanctions may be imposed at the discretion of the School of Nursing. Examples include, but are not

limited to, making restitution for any property damage or misappropriation of school property or

services, or the property of any person, essays, training, community service projects, service to the School or
University, temporary suspension from a class or clinical site, referral to the Office of Student Conduct or other
related discretionary assighments.

More than one of the above types of sanctions may be imposed for any single violation.

Other than dismissal from the School of Nursing, disciplinary sanctions shall not be made part of the student’s
permanent academic record but shall become a part of the student’s confidential disciplinary record. A
student’s confidential disciplinary record will be expunged of disciplinary actions after seven years from the
date of the incident. Dismissal is an exception and will remain on file permanently in the Office for Student
Affairs.
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clinical setting, they will report the suspicious behavior to the Faculty of Record and the Associate Dean of
Student Affairs immediately. Once notification occurs that a student is suspected of violating the substance

abuse policy, the student will be instructed to report to the designated testing laboratory. The cost of any drug

or alcohol testing will be assumed by the nursing program. The Chair of the Undergraduate program has the
authority to temporarily suspend the student from the clinical practicum pending the final results of any test

Referral for Evaluation: Pennsylvania Nursing Peer Assistance Program

Students who are enrolled in the pre-licensure (traditional or second degree) Program at Duqueshe
University, and those students enrolled in any of the Program at the School of Nursing who hold a

nursing license in the state of Pennsylvania, will be referred to the Pennsylvania Nursing Peer Assistance
Program (PNAP) for further assessment. PNAP is an organization sanctioned by the Pennsylvania State Board

S.

of Nursing whose purpose is to provide assistance to individuals who may be in need of treatment, protect the

ability of individuals to secure and maintain a nursing license, and ensure the public health and safety. Its
recommendations are supported by the School and the University.

In the event of a positive drug test by an independent drug and alcohol counselor as identified by PNAP,
continuation of the student in the pre- licensure program, or post-licensure program if licensed in PA, will be
contingent upon compliance with any treatment recommendations endorsed by PNAP. Where so indicated,
such students will also be required to engage in a monitoring contract administered by PNAP. Those
individuals who are enrolled in any of the post—licensure nursing Program at Duquesne University and who
hold a nursing license in a state other than Pennsylvania will be referred to the appropriate state board or
peer assistance program.

Procedure for Violation of Substance Use/Abuse Policy:

1. Students identified as in need for assessment of a possible substance use disorder {via faculty staff report
or any other mechanism described above) will be required to schedule an appointment to meet with the

Associate Dean for Student Affairs and a designated member of the School of Nursing staff or
administration within three (3) university days of notification.

2. If it is determined that a referral for a professional assessment is indicated, the student must contact
PNAP within three (3) university days for an initial intake and referral to a qualified drug and alcohol
counselor as selected by PNAP.

3. When referral for assessment is indicated by PNAP, the Associate Dean for Student Affairs and the
Director of the PNAP program must be notified by the student, within five (5) university days, of the
scheduled date of the assessment.

4, Signed releases must be executed within five (s) university days from referral to PNAP, allowing
designated individuals to send and receive confidential information regarding the student referral,
treatment, and progress, as applicable.

5. Professional assessments must be conducted within ten {(10) university days of notification of the
scheduled appointment.

6. Students who are recommended for treatment will be required to enter into a monitoring contract with
PNAP. Designated individuals from the School, including the Associate Dean for Student Affairs and the

Dean, will be signatories to the contract. Enrollment in the PNAP program will continue for the duration

of the student's enrollment in the nursing program, but not less than a period of three (3) years. When
applicable, students progressing into the profession after graduation, who have not yet completed the
contracted time period in the PNAP program, will continue to be enrolled in the PNAP program under
contract, until they have completed the minimum monitoring requirement.

7. Refusal to contact PNAP, submit to an assessment, enter into a monitoring contract, or comply with
treatment recommendations, when so indicated, may result in notification to the Pennsylvania State
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CLINICAL REQUIREMENTS

HEALTHREQUIREMENTS

FRESHMAN
University
health
requirements
only

None

Measles Mumps and Rubella IGG Titer
Meningitis vaccine on or after 16" birthday
(Quadrivalent)

Completion of health history form through
the patient portal in DORI.

International students have additional
requirements — please refer to Office of
Student Health Services

COVID-19 Vaccination or religious or
medical waiver if applicable

SOPHOMORE
(required by
July 15th of
each year)

1. Criminal Background Record Check
and National Residency History (Act
34)

PA Child Abuse (Act 33)
PA DHS FBI — Fingerprint {(Act 73)
Drug Screening Test — Quest
Diagnostics
5. CPR Certification (BLS 2 year)
a. MUST be in accordance
with American Heart
Association Health
Care Provider
certification

b. Cannot expire prior to April

1.

3.

oo

Influenza Vaccine - Due by October 15th
2. Physical exam by health care provider

Tetanus, Diphtheria, Pertussis (Tdap) within

the past 10 years

2 Step TB Test PPD or Q Gold or T Spot

Varicella (Chickenpox) vaccine 2 doses or
Varicella 1gG titer

Hepatitis B vaccine series and Hepatitis B
Surface Antibody Titer

COVID-19 Vaccination or religious or
medical waiver if applicable

CLINICALREQUIREMENTS

HEALTHREQUIREMENTS
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Criminal Background Record Check 1. TBTest*
JUNIOR and National Residency History (Act | 2. Tdap (if needed)
(required by 34) 3. Influenza Vaccine - Due by October 15
July15th the = PA Child Abuse (Act 33) 4. Physical Examination
each year) Drug$S ing Test —Quest - ingti ioi
g >creening 5. COVID-19 Vaccination or religious or
Diagnostics medical waiver if applicable
CPR Certification (BLS 2 year) *Students can start TB test renewals
a. MUST be American after April 15
Heart Association
Health Care Provider
certification
b. Cannot expire prior to April
. Act 31 Mandated reporter
certification required
Criminal Background Record Check TB Test*
SENIOR and National Residency History (Act Tdap (if needed)

(required by
July 15t -each
year)

34)

PA Child Abuse (Act 33)

Drug Screening Test — Quest

Diagnostics

CPR Certification (BLS 2 year)

a. MUST be American
Heart Association
Health Care Provider
certification

b. Cannot expire prior to April

Influenza Vaccine - Due by October 15
COVID-19 Vaccination or religious or
medical waiver if applicable

e N =

*Students can start TB test renewals
after April 15

CLINICALREQUIREMENTS

HEALTHREQUIREMENTS
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Each student will be given a copy of the Professional Dress Code at a clinical orientation workshop held during
the semester prior to the first clinical experience. Additional information and clarification regarding the dress
codes for specific clinical agencies or specialty areas will be provided by the respective clinical instructor.

Uniforms and nametag are to be purchased from American Discount Uniforms in Pittsburgh. Nursing students
must use this company as they have license to monogram the Duquesne emblem and names on the uniform.
It is recommended that students purchase more than one uniform.

In addition to the required uniform, all nursing students are required to also have the following in order to be
considered prepared for clinical:

e Monogramed lab jacket/warm up jacket (to be worn in clinical but removed when providing direct
patient care. The pockets on the approved lab jacket/warm up jacket will fit the mini iPad). Lab jackets
are required to participate in the white coat ceremony.

e Watch: With a second hand (digital or smart watch is acceptable.) Smart watches should only be used
for patient care.

e Name badge (see the uniform order form)

Stethoscope: Dual head required.
Custom Health Tote Bag: Contains all required clinical lab practice materials. You will receive your lab
tote during the first week of class at no additional cost as it is included in your technology fees.

e eBooks: All texts for the nursing program will be electronic. These books will serve as both
classroom textbooks and clinical resources. Your technology fee includes the cost of your eBooks.

e Mobile device: Students will be expected to have a mobile device for use in the clinical area as a
reference tool. For more information, refer to the technology requirements.

CLINICAL DRESS CODE

Uniform

e Official school uniform for clinical practice is required.
e White socks are to be worn with scrubs.

e |n winter months, a plain, white, long sleeve tee-shirt or turtleneck containing no writing
or monograms are permitted under the scrub top.

e Uniform warm-up jacket is required. It is to be removed when providing direct patient care.

Shoes
¢ Shoes are to be white and clean.

e Shoelaces must be white.

e Rubber soles are required for safety.

e No open toes or heels.

e Athletic style shoes made for professional clinic wear are permitted.
FOR ALL CLINICAL AREAS:
Jewelry

Jewelry is limited to:
e Watch with a second hand; digital or smartwatches are acceptable.
e Wedding or class rings only.
e Only one set of small post earrings.
e No dangling earrings or hoops.
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e Ear gauges are not permitted. If gauges are not able to be removed, they should be covered with a
bandage.
Facial piercings such as nose, eyebrow, lip, tongue etc. are prohibited.
One professional nursing pin, such as Alpha Tau Delta or Sigma Theta Tau, only.
No additional jewelry is permitted.

Hair
e Hair should be neat, clean, and pulled back with simple hair accessories so hair does not come in
contact with the patient.
e Beards and mustaches must be short and well-trimmed.

Cosmetics
e Clean and simple makeup can be worn
e Nails well-groom, short or active length
e Nail extenders or artificial nails are not permitted
e Perfumes, colognes, after-shave and other scented products are not to be worn. Scented deodorants

are permitted. These can be unpleasant to patients, clients, and fellow employees and can cause
discomfort (e.g. triggering a migraine)

e Attending clinical smelling of smoke is not permitted.
Tattoos must be covered by clothing, gloves, makeup or by other appropriate means

Name Badge
e Must be worn at all times on the uniform jacket (warm-up First Name Last Name
jacket or lab coat). — DUQUESNE UNIVERSITY
e Name pin should appear as follows:

—

Nursing Student

Pregnant Students

e Students are to wear a professional maternity uniform in place of the official school uniform.

Alternative Uniform:
e When students are not required to wear the official school uniform, street clothes (with or without a
lab coat or jacket) are permissible.

Appropriate professional attire includes:
e Women: dress, skirt, or dress pants and collared shirt or blouse.
e Men: dress pants and collared shirt.

Inappropriate Attire (prohibited):
e Cropped shirts, tee shirts or sweatshirts with or without lettering or pictures.
e Shorts or low-rise jeans or pants.
e Skirts shorter than 1 inch above knee.
e See-through or halter-type tops.
Sandal-type shoes.
e Sweaters or sweatshirts are not permitted in clinical settings.
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https://www.ncsbn.org/boards.htm



https://www.youtube.com/watch?v=SR_zJRTV3ic&feature=youtu.be
https://www.ncsbn.org/1213.htm



http://www.reportabusepa.pitt.edu/













