


Certain terms are used in this document with specific meanings, as defined in this section. These
definitions may not necessarily conform to customary usage.

Grants Officer

A staff member in the Office of Research and Innovation who
assists in developing and submitting proposals to funding
agencies.

Biographical Sketch or
Biosketch

Documents an individual's qualifications and experience for a
specific role in a project.

Principal Investigator
(PI) or Project Director
(PD)

The faculty, student, or staff member who is designated as the
contact point for the sponsoring entity and who is responsible for
all conduct under the award, finances and budget, and all
reporting and compliance.

Document used to declare specific compliance issues related to a
proposal for external funding and to obtain approvals from the

Announcement (FOA)

Proposal Approval administrators having supervisory responsibility for the employee.
Form (PAF) This form must be completed, signed by all required parties, and
submitted to the Office of Research and Innovation prior to
submitting the proposal.
Announcement by a sponsoring entity of a funding opportunity
Request for Proposal including the requirements for proposals for that opportunity. The
(RFP) or Funding RFP or FOA typically provides information regarding eligibility,
Opportunity sponsoring entity requirements, contact information for program

officers, and specific requirements for the proposal, the PI/PD,
and their institution.

University

Duquesne University

4. Procedures

Notification Deadline

PI/PDs intending to submit a proposal for external funding must contact the Oftice of Research
and Innovation to notify the Office of their intent to submit a proposal and to submit a PAF by
the deadlines established in this Research Policy. The intent to submit may be in the form of a
simple email to any member of the Office of Research and Innovation staff. This will permit the
Office of Research and Innovation staff to:

1. Assign a Grants Officer who will work with the PI/PD on preparation and submission

of the proposal.
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