
Adding a user to a list 
 
 

1. Log into Lyris with List Administrator access (https://lyris.duq.edu)  
2. Click on Utilities tab 
3. Click on Members  
4. Click on Create new Member  
5. Enter the email address for the user as shown (name is optional) 

 
6. Click on Save  
7. When the screen refreshes their name will appear in the list. 
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