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and movement. A student must be able to respond promptly to urgent situations that may
occur during clinical training activities and must not hinder the ability of other members of the
health care team to provide prompt treatment and care to patients. Students are not permitted
take substances that have the potential to slow their reaction time in providing prompt
treatment and care to patients.

Observational Abilities

The student is expected to be able to observe the patient holistically to accurately assess any
health/illness alterations. These include the ability to make accurate visual and acoustic
observations and interpret them in the context of laboratory studies, medication
administration, and patient care activities. Inherent in this observation process is the functional
use of the senses and sufficient motor capability to carry out the necessary assessment
activities.

Communication

The student is expected to be able to effectively communicate and receive communication,
both verbally and non-verbally and to translate this information to others. This requires the
ability to see, speak, hear, read, write, and effectively utilize the English language**. A
candidate must be able to elicit information, describe changes in mood, activity and posture,
and perceive nonverbal communications. A candidate must be able to communicate effectively
and sensitively with patients. Communication includes written and oral communication to
patients, families, and members of the health care team. **English as a Second Language
students will follow the University ESL policy.

Motor Ability

The student is expected to be able to perform gross and fine motor movements required to
provide holistic nursing care including the ability to perform inspection, palpation, percussion,
auscultation, and other diaghostic maneuvers as well as gross motor skills such as turning,
transferring, transporting, and exercising the patients/clients. The student is expected to have
the psychomotor skills necessary to perform or assist with procedures, treatments,
administration of medications, and emergency interventions such as cardiopulmonary
resuscitation, the administration of parenteral medication, the application of pressure to stop
bleeding, and the suctioning of obstructed airways. A student must also be able to protect the
patient in emergency situations such as fire. Such actions require coordination of both gross
and fine muscular movements, equilibrium and functional use of the sense of touch, hearing,
and vision.

The student is expected to be able to maintain consciousness and equilibrium, and have the
physical strength and stamina to perform satisfactorily in clinical nursing experiences.
Additionally, due to patient safety concerns, students are not permitted to wear immobilizing
devices in the clinical area care team.
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Intellectual—Conceptual Ability

The student is expected to have the ability to develop and refine problem-solving skills and
demonstrate the ability to establish plans of care and set priorities. This includes the ability to
measure, calculate, reason, analyze, and synthesize objective as well as subjective data in a
timely manner and make decisions that reflect consistent and thoughtful deliberation of the
appropriate data.

The student is expected to be able to listen, speak, read, write, reason, and perform
mathematical functions at a level which allows the student to process and understand the
materials presented in both a written and a verbal format throughout their course of study.

Behavioral/Social Attributes

The student is expected to demonstrate compassion, integrity, motivation, accountability,
effective interpersonal skills, and concern for others. The student is expected to have the
emotional stability to fully utilize their intellectual abilities, exercise sound judgment, complete
assessment and intervention activities, and develop sensitive interpersonal relationships with
patients/clients, families, and others responsible for health care. Students are expected to have
the ability to establish rapport and maintain sensitive and confidential interpersonal
relationships with individuals, families, and groups from diverse social, emotional, cultural, and
intellectual backgrounds. The student is expected to have the flexibility to function effectively
under stress, including emergency situation; the individual is expected to be able to learn to
adapt to changing environments, to display flexibility, arrive on time and meet the demands for
timely performance of duties, accept and integrate constructive criticism given in classroom
and clinical setting and to learn to function in the face of uncertainties inherent in the clinical
problems of many patients.

(Adapted with permission from Creighton University School of Nursing Safety and Technical
Standards Policy and Procedure, 2021.)

Medical Marijuana

Students are not permitted to use marijuana during clinical rotations as it is not permitted by
the School of Nursing’s clinical partners while students care for patients due to patient safety
considerations. It is up to the student’s physician if they elect not to use marijuana as a medical
treatment to enter a nursing school in Pennsylvania. The School of Nursing does not
recommend any medical treatment for students. Students will need medical clearance by their
physician indicating that they meet the technical standards as outlined in this section of the
handbook without marijuana use. Any student who received a positive drug test for marijuana
will not be permitted to attend the clinical portion of the program.

Confidentiality
The handling of all records and subject information for all evaluations will be strictly
confidential and revealed only to those required to have access. Any breach of confidentiality
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e Unless a student changes their place of employment, new paperwork does not need to
be submitted every semester.

e Students enrolled in the Doctor of Nurse Anesthesia Program (DNAP) are not eligible to
receive the 30% tuition discount.

Process for receiving the discount:

1. Once you are admitted to the School of Nursing graduate program, check the list of
Partnering Organizations to determine your eligibility

2. If you are eligible, download and complete the Student Contract and Employer
Verification forms

3. Email completed Student Contract and Employer Verification forms to Dr. Kate Deluca

Complete Tuition Discount applications must be received no later than the 4th Friday of the
current semester. Applications received after the deadline will be processed for the following
semester. View Academic Calendar for upcoming start dates. Students enrolled in the DNAP
program are not eligible for the 30% discount.

Nurse Faculty Loan Program
Since 2004, DU has been awarded Nurse Faculty Loan Program (NFLP) funding from the HRSA.

The NFLP provides funding to meet the demand for nurse faculty and remove major barriers to
accepting as many qualified nursing students as possible, thus alleviating the Nation’s nursing
shortage.

The School of Nursing has been able to make loans to select full-time and part-time doctoral
students to complete their education. Students currently employed as nurse faculty or who are
planning to assume a nurse faculty position in a school of nursing upon graduation are eligible.
NFLP loans will be forgiven if the student upon graduation secures a full-time faculty position in
an accredited School of Nursing in the United States. Eighty-five percent of a student’s loans
can be canceled over a 4-year period that the student works as a full-time faculty member. The
loan cancellation takes place in increments of 20% per year for the first 3 years and 25% for the
4th year. Students may apply for funding when the call for applications is released. Awarded
students may receive funding of up to $35,500 per year for a maximum of 5 years.

Eligibility Criteria Include:

e Full-time (6 credits or more) or part-time students in the PhD or DNP programs who are
currently faculty or are planning to become faculty upon completion of their program.
MSN and Post Master’s Certificate students are not eligible.

e Student must be enrolled 2 out of 3 semesters of the academic year.

e Good academic standing — 3.0 QPA or above

e Eligible to work in the United States.

The School of Nursing will receive notification if they have been awarded funds from HRSA on
or around July 15t of each year. The first round of funding is awarded to those students that
currently receive NFLP funding for the current academic year. If funds are available after the
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Behavior:

Dress as if in a public setting

You must not leave the room during the testing period at any time, unless specifically
permitted in posted guidelines for that particular examination. You must not take the
computer into another room to finish testing. The exam must be completed in the same
room in which the exam was started

No use of headsets, ear plugs (or similar audio devices) are permitted

Do not use a phone for any reason. The only exception is to contact support or your
instructor in the event of a technical issue or other testing emergency. If you need to
call for technical support, announce to the camera that you are doing so and keep your
computer on. Be aware the exam timer will continue running. Tech support and your
instructor are unable to extend your exam timer due to any time lost while working with
support.

Policy Violation Consequences:

1.

2.

3.

There are three potential status levels to exam comments and exam records -
Suspicious, Rules Violation, or Clean:
a. Suspicious - occurs when the activity directly compromises exam integrity (i.e.,
cheating)
b. Rules Violation - occurs when a rule is broken, but the activity does not impact
exam integrity (i.e., playing music)
c. Clean - is used when there are no activities that break any exam rules
Course faculty will review all exam comments and determine the consequences of the
violation based upon Duquesne University’s Academic Integrity Policy.
Students will be notified by the course faculty of the infraction and the consequences.

Additional Exam Comments:

1.

Artificial intelligence (Al) is used to grant exam access. Al is very sensitive to changes in
appearance. Be mindful of your appearance when taking the mandatory mock exam,
and attempt to recreate a similar appearance (hair up/down, glasses on/off) each time
you test in the term. Changes to appearance may flag your exam as suspicious, or not
allow you to progress into the exam. Faculty will review each flag and will follow up with
students accordingly.
Hats, caps, or hoodies are not permitted, as the Al needs to see your face/eyes.

a. Students may wear head coverings for cultural or religious purposes.
Those preparing for certification exams should be aware of testing center policies which
are applicable when taking national certification exam that may prohibit the wearing of
some head coverings or accessories for exam security purposes. Students will need to
investigate prior to testing.
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after the end of the semester). Students should consult their academic advisor, the Office of
Student Financial Aid, the Office of International Programs, and other offices as appropriate.

Medical withdrawals constitute complete withdrawals and result in final grades of “W” in all
courses on the transcript for the semester in question. The University does not grant partial
medical withdrawals (i.e., requests to withdraw from some courses but not others). The only
exception is if the student has already completed one or more accelerated (i.e., 8-week)
courses, in which case the grades earned in all such courses remain on the student’s transcript
and the associated costs are included when calculating the student’s account balance; the
medical withdrawal results in final grades of “W” for all other courses on the transcript.

Medical Withdrawal Process
Except in extraordinary circumstances, students must submit a written request for a medical

withdrawal to their academic advisor no later than the last day of classes for the semester to
which the withdrawal would apply. The university does not grant withdrawals for prior
semesters.

The school or college will then submit to the Registrar (a) either a Notice of Complete
Withdrawal form (withdrawing the student from all courses) or a Request for Student Schedule
Change form (withdrawing the student from courses still in progress when one or more
accelerated courses has already been graded) and (b) authorization from the student to process
the withdrawal. This authorization may be either in hard copy with the student’s signature or in
the form of an email sent from the student’s Duquesne University email account.

Students are considered to be enrolled unless and until they submit written notification of their
withdrawal. The withdrawal is effective on the date when notification is received, which
constitutes the student’s last day of attendance.

Medical Documentation

To qualify for a medical withdrawal, the student must also submit to the Associate Dean for
Student and Alumni Affairs of their school or college (a) a description of the medical
circumstances and {b) documentation from a licensed healthcare provider that addresses those
circumstances and supports withdrawal as medically appropriate. After verifying the illness,
injury, or hospitalization, the documentation is submitted to the Provost and Vice President for
Academic Affairs for review and a final decision.

If the student is unable to initiate the medical withdrawal process, the student’s school or
college office, parent, spouse, partner, or other desighee may do so on their behalf. In such
cases, the incapacitation of the student must be documented, or a formal power of attorney
provided.

Consequences

The approval of a medical withdrawal results in the immediate assighment of a final grade of
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“W” for the relevant courses on the transcript and an automatic review of the whether the
student may qualify for a partial tuition refund (see “Refunds” below).

The University reserves the right to require that a student who receives a medical withdrawal
provide documentation from a healthcare provider that they are fit to reenroll in a subsequent
semester.

Refunds

The Provost and Vice President for Academic Affairs advises the Vice President for Management
and Business whether any tuition for the current semester should be refunded to a student
whose request for a medical withdrawal is approved.

Based upon the effective date of the medical withdrawal (see under “Withdrawal” above),
refunds will be calculated by the offices of Student Accounts and Financial Aid as follows:

e Forthe first four weeks of the semester, refunds follow the standard refund policy (see
the “Total Withdrawal” deadlines listed in the Academic Calendar).

e From the fifth through the eighth week of the semester, refunds will be limited to 20%.

e From the ninth through the twelfth week, refunds will be limited to 10% and any already
graded accelerated courses will be billed at the full per-credit rate.

o After the twelfth week, no refunds will be due.

Any reduction to Title IV funds will be determined using the Federal Financial Aid pro rata
refund policy. University gift aid and all other non-Title IV financial aid will be reduced by the
same percentage as the tuition reduction and returned to the source of the funds in question.

Laboratory fees, University fees, housing costs and fees, refunds prior to withdrawal, and any
other fees already committed by the University on behalf of the student will not be refunded.

Refunds due, as the result of a medical withdrawal will be paid to the student within ten
business days after the credit balance is created for the semester for which the medical
withdrawal was approved.

Process Summary

e Student submits request for medical withdrawal to the academic advisor.

e School submits Notice of Complete Withdrawal or Request for Student Schedule Change
with student’s written authorization to Registrar.

e Student submits written description of medical circumstances and documentation from
a healthcare provider to Associate Dean for Student and Alumni Affairs

e The Associate Dean for Student and Alumni Affairs submits case file to Provost and Vice
President for Academic Affairs

e Provost reviews case and renders decision.

e Provost notifies the Vice President for Management and Business of any refund due.
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At the Second Level of Appeal the Dean will determine if the appeal meets the Grounds for
Appeal. If it does not, the student and faculty member will be notified and the appeal process
terminated.

Record of a Formal Appeal
Once the student has presented a formal appeal to the faculty member, that document

becomes a part of the record of the appeal, which shall be maintained by the dean of the
college/school in which the faculty member holds her or his academic appointment and in
which the course was offered. The student's formal appeal document shall be presented in its
original form at all subsequent levels of appeal. Any additional statements by the student or the
faculty member, all evidence submitted relevant to the appeal, and all direct and supporting
statements also become part of the record of the appeal and shall be produced at each level of
appeal.

At each level of appeal other than the First Level, a written dated decision and accompanying
rationale for the decision shall be provided to all affected parties (the student, the faculty
member, and any person who has rendered a decision at an earlier level).

Right to Appear in Person

A student may choose to present her or his appeal in person at each level of appeal and may
have an additional person present as an advisor at each level other than the First Level.
However, that person may not serve as the student's representative and has no right to speak
or otherwise participate in the appeal process.

A faculty member to whom a student appeal is presented may choose to respond in person to
the student's appeal at the Third Level of the process and may have an additional person
present as an advisor. However, that person may not serve as the faculty member's
representative and has no right to speak or otherwise participate in the appeal process.

Within 5 business days of receiving the student's formal appeal, the faculty member shall
prepare a detailed written decision that is responsive to the student's stated reason(s) for the
appeal. This decision shall be emailed to the student at their university email address with a
copy to the dean of the college/school in which the faculty member holds her or his academic
appointment and in which the course was offered.

If the student receives no response from the faculty member within 5 business days or is
dissatisfied with the faculty member's decision, she or he may proceed to the Third Level of
appeal.

Third and Final Level: Appeal to the Dean

A student or faculty member who elects to proceed to the Third and Final Level of appeal shall
notify in writing the dean of the college/school in which the faculty member holds her or his
academic appointment and in which the course was offered. A student who wishes to appear in
person for Third Level appeal must state that in writing as part of the appeal submission. The
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student or faculty member must submit this notification within 5 business days following her or
his receipt of the external department chair, division head or program director's email. Within 5
business days of receiving the student or the faculty member's notification, the dean shall
notify the student, the faculty member and the faculty member’s department chair, division
head or program director that the appeal has proceeded to the Third and Final Level. The dean
shall also ensure that all parties understand that they have right to appear in person at this
level of appeal.

Within 5 business days after receiving the appeal, the dean shall thoroughly review the record
of the appeal and email a decision about the appeal to the student and the faculty member at
their university email addresses. The dean's decision shall respond to the student's stated
reason(s) for the appeal and to the faculty member's response, if one was provided to the
student.

The decision of the dean is final.

Final Grade Appeals when the Faculty Member is no longer Employed by
the University

In rare circumstances, a student may wish to contest her or his grade in a course taught by a
faculty member no longer employed by the University. In such circumstances, a grade may be
changed by the Provost and Vice President for Academic Affairs upon the recommendation of
the appropriate dean and department chair or division head.
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Final Grade

Person
. Level of Appeal Appeal
Responsible PP PP
Process
Student First Level - can occur at any time before the deadline for Second Level Informal
appeal
Student Second Level - begins when student submits an appeal in writing, dated Written
and signed, and titled “Final Grade Appeal.” Must be filed within 10 appeal
business days of the start of classes of the fall or spring semester
immediately following the award of the grade in question. Written appeal is
sent to the faculty member with a copy sent to the dean of the
college/school in which the faculty member holds her or his academic
appointment and in which the course was offered
Dean Second Level — the Dean will determine if the appeal meets the Grounds Written
for Appeal. If it does not, the student and faculty member will be notified and appeal
the appeal process terminated
Faculty Member Second Level - within 5 business days, faculty member responds in writing Written
to student's written appeal response

Student Third and Final Level - within 5 business days of receiving (i) an Appeal to the
unsatisfactory written response from faculty member or (ii) no response Dean
from faculty member within 5 business days, student notifies dean of wish
to move to Third Level of
appeal

Dean Third and Final Level — within 5 days of receiving the student or the faculty Appeal to the
member’s notification, the dean shall notify the student, the faculty member, Dean
and the faculty members department chair, division head, or program
director that the appeal has proceeded to the Third and Final level of
appeal.

Dean Third and Final Level - within 5 business days of receiving appeal, dean Dean issues
informs student and faculty member of decision. The decision of the dean is final decision

final
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The Policy and Procedures set forth here govern the administration of academic integrity
throughout Duquesne University and cover the specific roles and responsibilities of individual
schools and programs. All student appeals related to academic integrity are to be governed
exclusively by the University (and College/School) Academic Integrity Policy and Procedures.
The University Policy and Procedures will be promulgated on the Duquesne University web site,
in the Student Handbook, and through other means so they may be easily accessed by all
members of the Duguesne community.

All members of the Duguesne University community-including faculty, students, administration,
and staff-are responsible for upholding academic integrity and maintaining a culture in which
academic integrity can flourish.

Faculty responsibilities include maintaining integrity in their own work and professional lives.
Faculty are also responsible for teaching students about academic integrity, particularly in
accordance with the specific expectations and conventions of their disciplines, and structuring
assighments and examinations in ways that will help students maintain academic integrity. If
faculty believe or suspect that academic integrity may have been violated, they must also play a
central role in investigating and judging violations and administering sanctions.

Student responsibilities include maintaining academic integrity in all class assighnments,
examinations, research and/or writing projects, and any other academic endeavors related to
their courses of study.

1. Definitions and Standards: Violations of Academic Integrity

Academic integrity can be compromised in any number of ways. Individuals who seek or receive
credit for intellectual work that is not their own violate academic integrity, as do individuals
who falsify or ignore data or who destroy or contaminate data or intellectual property.
Violations of academic integrity may include, but are not limited to, the following:

o Cheating. Cheating on quizzes, tests, examinations, or projects may include giving,
receiving, or using unauthorized assistance or material. Unauthorized material may
include, but is not limited to, notes or other written documents as well as wireless
communication or computing devices, calculators, formulas, computers, computer
programs, software, data, or text. In other contexts (e.g., group projects, labs), cheating
may include forms of deception intended to affect grades or other outcomes. Cheating
may also include, but is not limited to, student use of sources (including "answer sites"
such as Course Hero) beyond those authorized by the instructor in fulfilling assighments
such as writing papers, preparing reports, developing course projects, or solving
problems. Cheating may also include student possession without permission of tests or
other academic material belonging to a member of the University faculty or staff. Selling
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course material to another person and/or uploading course materials (including but not
limited to slides, syllabi, tests, study guides, labs, etc.) to a third-party vendor without
express written permission of the University and the Instructor is prohibited.
Plagiarism. Plagiarism in papers or other written, electronic, or oral work (including
essays, research papers, theses, dissertations, presentations, class projects, or work for
publication) may include, but is not limited to, the use-whether by summary,
paraphrase, copying, direct quotation, or a combination of such methods-of the
published or unpublished work or the specific ideas of another person or source without
full, clear, and specific acknowledgment (including the use of quotation marks or other
conventions to indicate the source's language). Plagiarism may include the submission
of material from sources accessed through the Internet or by other means, or from
other individuals, without proper attribution. Also, plagiarism may include the
submission of a paper prepared in whole or in part by another person or persons or an
agency or entity engaged in providing or selling term papers or other academic
materials. Plagiarism may also include the submission, without the instructor's approval,
of work submitted for credit in another course.

Deceit in academic matters. Deceit may include, but is not limited to, deliberately
furnishing false information to or withholding relevant information from any University
instructor, official, or office.

Misuse of documents. Misuse may include, but is not limited to, forgery, alteration, or
improper use of any University document, record, or instrument of identification
(written or computerized). It may also include misappropriation, mutilation, or
destruction of tangible assets such as books, journals, electronic data, and related
resources available in libraries and offices.

Assistance in the violation of academic integrity. Assistance may include, but is not
limited to, any knowing facilitation of intellectual dishonesty by another person or
persons.

Il. Academic Sanctions

Violations of academic integrity-whether or not they are the result of a deliberate intent to
deceive-are subject to academic sanctions, including (but not limited to) lowered grade or
failure on an assignment; lowered course grade; course failure; suspension or dismissal from a
course; suspension or dismissal from the College or School or from the University; and/or
revocation of a degree. If a student is accused of an academic integrity violation before the
published course withdrawal deadline, he or she may not withdraw to avoid a course grade
sanction. If a student is guilty of violating academic integrity, information regarding the
violation and sanction will be maintained by the Office of the Provost.
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should develop guidelines for contacting the Office of the Provost with inquiries about whether
a particular student has committed a prior academic integrity violation and evaluating any
information it receives.

1. Roles and Responsibilities within the College and the Schools

Course instructors are responsible for upholding academic integrity in regard to work under
their supervision performed both in and outside of class. They have primary responsibility for
evaluating evidence of violations and imposing appropriate sanctions. All cases that result in
sanctions including, or greater than, a failing grade for the assighment on which the violation
allegedly occurred must be discussed with the instructor's department chair or program
director within 5 university days. If the student is majoring in a different area from the one
where the violation occurred, the relevant department chair and Dean should also be notified.
If the instructor determines that the sanction to be applied is equivalent to or greater than a
failing grade for the assighnment, the instructor should inform the student of the sanction in
writing or via email, generally within 10 university days. At that time, the instructor should also
inform the student that it is his or her right to appeal the instructor's finding of a violation
and/or imposition of a sanction to the school (College) Academic Integrity Appeals Committee
or its equivalent. The student should initiate any appeal within 10 university days after the
instructor has communicated with her or him regarding a violation or sanction.

The recommendation of the school (College) Academic Integrity Appeals Committee will be
communicated in writing or via email to the Dean, and, if the student is not enrolled in that
School, the Dean of the student's School. The Dean of the student's primary School/College
may impose the sanction as recommended or impose a lesser sanction. For especially serious
sanctions (e.g., suspension or dismissal from the University), the Dean will forward a
recommendation to the Provost and Vice President for Academic Affairs for implementation.

Each School's (College's) Academic Integrity/Standing Committee should have oversight of
matters related to academic integrity in that School (College).

1. Role and Responsibilities of Provost and Vice President for Academic Affairs

In the most serious cases, defined as those that might lead to suspension or dismissal from the
University, the Dean's recommendation is transmitted to the Provost and Vice President for
Academic Affairs for action within 10 university days of its receipt. If the student requests a
university-level review (see below) or if the Provost has any concerns about the evidence or the
fairness of the school’s proceedings, the Provost may refer the case to the University Academic
Integrity Appeals Committee.
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The Provost will determine the student's ability to attend classes, clinicals or internships during
the appeal process, based on the severity and context of the academic integrity violation. If the
student's appeal is granted, the student will be provided with an accommodation to address
any class or clinical time missed during the appeal process.

1. Role and Responsibilities of the University Academic Integrity Appeals Committee

A student has the right to a university-level review of his or her case. Often this will be
conducted informally by the Provost {or his or her desighee), who will review the written record
of the case. The Provost or their designee may refer the case to the University Academic
Integrity Appeals Committee for review if the student presents compelling evidence that the
proceedings in the School or College were inadequate. The Committee, at its discretion, may
wish to go beyond an examination of the written record and hold a hearing at which the
student and other witnesses may appear. The Committee must forward its recommendations
regarding the case to the Provost within 15 university days or receiving the referral.

The University Academic Integrity Appeals Committee will be constituted on an ad hoc basis by
drawing three faculty members from the College/School Academic Integrity Committees or
their equivalent, by recommendation of the faculty members’ Deans. The faculty members
chosen to serve on any academic integrity case may not be members of the department in
which the alleged infraction occurred.
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DUQUESNE
UNIVERSITY

School of Nursing

Academic Integrity Form

Instructor Report of Academic Integrity Violation

Student Date
ID# Level
Course Number/Title Semester/Year

Instructor Name

Campus Phone Campus Office #

Type of Violation(s):

O Plagiarism O Cheating O Aiding/Abetting O Forgery
[ Collusion O False Information [ Fabrication O Other
[ Theft/Destruction [ Duplicate Submission 0 Unauthorized Use of Technology

Describe the circumstances of the violation(s):

SANCTIONS (More than one may apply)

O Written warning (this form may constitute
written warning)

O Suspension from: (Sanction from Dean’s office
only)
O Loss of credit for work involved in violation of

code (assignment, examination, quiz)

O Program O Department O College O University
Length of Suspension

[ Reduction in the course grade O Expulsion from: (Sanction from Dean’s office

O Clinical failure only)
O Failing grade in the course O Program O Department O College O University

To the student: Please sign in one of the two lines below:

l, , Agree with the sanction

l, , Wish to appeal the accusation and/or the sanction

(To appeal, student must submit a written appeal to the Associate Dean for Student and Alumni Affairs within 10
University days. The Associate Dean for Student and Alumni Affairs will convene the Academic Standing
Committee, which serves as the Academic Integrity Appeals Committee.)

Instructions:

1. Provide copy to student

2. Send copy to Associate Dean for Student and Alumni Affairs within 10 University Days
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d. Observe institutional, ethical, and legal parameters regarding confidentiality of patients,
families, their records, and all information related to their care.

Personal Conduct

Individuals who have applied to or are enrolled in the School of Nursing are expected to adhere
to certain standards of personal conduct. These standards of personal conduct include rules of
conduct established by the University as well as the School of Nursing, and also to those
regulations regarding the use, consumption, or sale of illegal substances, misdemeanor
offenses, and felonious convictions. Adherence to all local, state, and national laws in this
regard is also expected. A felony conviction while enrolled will result in an automatic dismissal
from the School of Nursing. Students will not be permitted to continue in the program if their
nursing license is placed on probation, suspended, or revoked status. An unencumbered license
must be maintained throughout the program.

Duquesne University expects that all students as well as student organizations will conduct
themselves responsibly and in a manner that reflects favorably upon themselves and the
University. When a student does not act responsibly and violates the University policies, rules,
regulations, or standards of conduct, formal disciplinary action may result.

The Conduct process reflects the University’s concern that students and organizations maintain
high standards. The Conduct process attempts to foster personal learning and growth, while at
the same time holding individuals and groups accountable for inappropriate behavior.

The purpose of this section is to provide student and faculty of the School of Nursing guidelines
for professional conduct in the classroom, clinical setting, and online classes and
communications. This document is express notice to those for whom it is intended as to the
minimum standard of conduct that is expected of Duquesne nursing students. This document
explicates the civil, ethical, and respectful behavior expected of all nursing professionals.

Student Civility - Civility and Incivility Defined

Civility has to do with courtesy, politeness, and good manners. Civility is the awareness and
recognition of others in all interactions and demonstration of a high level of respect and
consideration. In civility we recognize that no action of ours is without consequence to others
or ourselves. We need to anticipate what these consequences will be and choose to act in a
responsible and caring way. Uncivil behaviors are acts of rudeness, disrespect, and other
breeches of common rules of courtesy. These acts of incivility range from disrespectful verbal
and non-verbal behaviors to physical threats to another’s well-being. Incivility is a lack of
awareness and recoghition {intended or unintended) of others in our interactions when we fail
to give them a high level of respect and consideration. Incivility usually results when one does
not anticipate how actions will affect others.

American Nurses Association. (2015). Code of ethics for nurses. Silver Springs, MD: American
Nurses Publishing.
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Classroom Conduct

Students in the Nursing Programs at Duquesne University are engaged in preparation for
professional practice. Nursing practice is guided by the ANA Code of Ethics and ANA Standards
of Professional Practice, which emphasize respect for others. Students in a professional nursing
education program are held to these standards. All communication with faculty and other
students should always be respectful. The following are expected behaviors that support the
teaching/learning environment:

e Always address the faculty member or clinical faculty member by their title: Professor or
Doctor

e Arrive to class on time

e (Call the faculty member and leave a voice message or email in the event of tardiness or
absence prior to class

e Students should not talk when faculty member or classmates are speaking during class

e Students who are disruptive or uncivil may be asked to leave the classroom

e Students are not permitted to bring a guest or children to class without prior permission

e Electronic equipment or devices shall not be used without the express permission and
consent of the faculty member

e Behaviors considered disruptive, unruly, or that interfere with the ability of the
professor to teach may include:

e Intimidating behavior.

e Persistent argumentation, refusal to comply with a direct request, or yelling in class.

e Offensive behavior or gestures.

Any student who violates expected behaviors or engages in disruptive behavior, as explicated
above may be sanctioned by the School of Nursing and University Conduct Committee.

Online conduct reflects the same requirements as classroom conduct. Courtesy, politeness, and
good manners must be used when students and faculty are involved in online education and/or
communication; the same as if the interaction were to take place in person. Certain issues are
particular to online education conduct. These include assuring that written or audio discussion
and email are assured the same civility as an on-site classroom situation. Students must arrive
to an online class or appointment on time and refrain from disruptive behavior with verbal or
written side conversation or background noise when connected to a live online class. The
written communication for online learning deserves the same amount of formality and respect
as face-to face communication.

Clinical and/or Practicum Conduct

Clinical refers to the learning experiences outside of the classroom setting that include but are
not limited to: community agencies and organizations, health care facilities, and the laboratory.
Students are expected to maintain professional conduct while in the clinical area. It is
imperative that students show respect when interacting with all members of the health care
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standards, a Violation of Professional Conduct (VPC) form is completed and signed by the
faculty member and discussed with and signed by the student. The student will have the
opportunity to add comments.

2. Sanctions are to be determined by the faculty member

3. The faculty member is to send all VPC forms to the Associate Dean for Student and Alumni
Affairs, Chair of the respective program, Associate Dean for Academic Affairs, and Dean
within 3 days of issuance to the students. The VPC forms are reviewed and kept in the
Office for Student Affairs.

e |If the violation is of a more serious nature, the faculty member must notify the
Associate Dean for Student and Alumni Affairs and Associate Dean for Academic
Affairs immediately following the issuance of the violation. An immediate course of
action will be determined and may be referred to the Academic Standing
Committee for review at a special meeting.

e Aviolation of a more serious nature may be sanctioned by the School of Nursing. In
addition, all acts of this nature may advance further to the Academic Standing
Committee, Duguesne University Office of Student Conduct, which may impose
further sanctions depending upon the context and severity of the act. Sanctioning is
outlined below.

4. The rights of the student will be safeguarded as set forth in the program specific Student
Handbook and the Duquesne University Code of Student Rights, Responsibilities, and
Conduct.

5. If a student wants to appeal the sanction, they may do so in writing within ten business days
of notification of sanction. The appeal should be sent to the Associate Dean for Student and
Alumni Affairs. The Academic Standing Committee will review the student’s appeal within
ten days and make a recommendation to the Dean for an appropriate sanction. The
sanction may be upheld, reversed, lessened, or increased. The Dean will make a final
determination and notify the student in writing of the decision. The Dean’s decision is final.

Possible Sanctions
The following list represents possible sanctions and may not be all inclusive.

Informal Reprimand or Warning

A written letter of reprimand or warning resulting from a student’s misconduct is placed in the
student’s file. This letter may be removed from the student’s permanent file upon graduation if
no other violations are accrued.

Formal Reprimand
A written letter of reprimand resulting from a student’s misconduct is placed in the student’s
file. This letter is not removed after graduation, and will become a part of the student’s
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disciplinary file.

Clinical or Course Failure

A failure for the clinical portion of a course (which will result in a course failure) or a course
failure due to a violation of professional conduct will become a part of the student’s disciplinary
file in addition to the failing course grade shown on the student’s transcript.

Disciplinary Probation

Probation is for a designated period of time and includes the probability of more severe
disciplinary sanctions if the student is found in violation of any institutional regulation(s) during
the probationary period. Students may not be allowed to participate in School of Nursing
activities.

Suspension

Suspension is a sanction that terminates the student’s enrollment in the School of Nursing for a
specified period of time after which they may be eligible to return. During the period of
suspension, the student is not permitted to attend classes or clinical. Conditions for
readmission may be specified.

Dismissal

Dismissal is a permanent separation of the student from the School of Nursing. Requests for
readmission from students who are dismissed as a result of a violation of professional conduct
will be reviewed by the Academic Standing Committee.

Discretionary Sanctions

Sanctions may be imposed at the discretion of the School of Nursing. Examples include, but are
not limited to, making restitution for any property damage or misappropriation of school
property or services, or the property of any person, essays, training, community service
projects, service to the School or University, temporary dismissal from a class or clinical site,
referral to the Office of Student Conduct or other related discretionary assignments.

More than one of the above types of sanctions may be imposed for any single violation.

Other than dismissal from the School of Nursing, disciplinary sanctions shall not be made part
of the student’s permanent academic record but shall become a part of the student’s
confidential disciplinary record. A student’s confidential disciplinary record will be expunged of
disciplinary actions after seven years from the date of the incident. Dismissal is an exception
and will remain on file permanently in the Office for Student Affairs.
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DUQUESNE VIOLATION OF PROFESSIONAL
UNIVERSITY CONDUCT FORM

School of Nursing

THIS FORM IS TO BE SUBMITTED TO THE ASSOCIATE DEAN OF STUDENT AFFAIRS

STUDENT:
FACULTY: COURSE NO.
DATE: TIME PLACE

COURSE FACILITATOR: DATE NOTIFIED:

DESCRIPTION OF INCIDENT:

ACTION TAKEN:

STUDENT COMMENTS

STUDENT SIGNATURE: DATE:
FACULTY SIGNATURE: DATE:
PROGRAM CHAIR: DATE: >9

cc: Program Chair, Associate Dean for Academic Affairs, Dean






The University and the School of Nursing are committed to providing compassionate and
proactive assistance for students with substance abuse issues and their families and to afford
students, who are not legally restricted and are no longer chemically impaired, the opportunity
to continue their education without stigma or penalty, and to protecting society from harm that
impaired students could cause.

Indications for Referral for Evaluation
Students subject to referral for a professional assessment include, but are not limited to, any or

all of the following conditions:

e A positive finding on a criminal background check that suggests a potential substance
active substance abuse disorder. Please note that the withdrawal or dismissal of legal
charges or a “not guilty” disposition is separate and distinct from the presence of a
substance use disorder and does not relieve the student from complying with referral
for assessment when so warranted

e Referral from the Duquesne University Office of Student Conduct

e Positive drug screen as required by clinical site

e Being identified as the subject of a drug-related criminal investigation

e Reliable information from independent sources

e Evidence of drug tampering or misappropriation

e Accidents or illnesses caused by substance

e |mpairment or intoxication in the clinical and/or didactic setting

e Following a clinical-related injury or illness. Observation of poor judgment or careless
acts which caused or had the potential to cause patient injury, jeopardize the safety of
self or others or resulted in damage to equipment

e Suspicion of a substance use disorder based on behavioral cues as reported by faculty,
staff, experiential preceptors, employers, peers, and/or other stakeholders

e Odor of drugs or alcohol on a student

e Physical symptoms (including but not limited to behavior such as slurred speech,
decreased motor coordination, difficulty maintaining balance, etc.)

e Possession of an illegal substance

e Self-referral

Drug and/or Alcohol Testing

The school reserves the right to order a drug/alcohol test for cause, such as a student who
unexpectedly has a major deterioration in academic performance or who demonstrates bizarre,
erratic or unprofessional behavior. Drug screens may also be performed as a condition of
participating in the clinical education component of the curriculum.

If a student is suspected of use or substance abuse in a class or clinical setting, it must be
reported to the Associate Dean for Student and Alumni Affairs immediately.
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Once notification occurs that a student is suspected of violating the substance abuse policy, the
student will be instructed to report to the designated testing laboratory. The cost of any drug or
alcohol testing will be assumed by the nursing program. The appropriate chair has the authority
to temporarily suspend the student from the clinical practicum pending the final results of any
tests.

Referral for Evaluation: Foundation of the Pennsylvania Medical Society -
Nurses Health Program (NHP)*

Students enrolled in any of the graduate or post-graduate programs at the School of Nursing
who hold a nursing license in the state of Pennsylvania, will be referred to the Foundation of
the Pennsylvania Medical Society - Nurses Health Program (NHP) for further assessment. NHP is
an organization sanctioned by the Pennsylvania State Board of Nursing whose purpose is to
promote early identification and facilitate rehabilitation of nurses, dietitian-nutritionists, and
student nurses with concerns related to substance use disorder, mental health disorders, and
or behavioral concerns. Their goal is to coordinate assessment and treatment as well as provide
monitoring and advocacy to ensure the safe practice of their profession, and the safety of the
public. Its recommendations are supported by the School and the University.

In the event of a positive drug test by an independent drug and alcohol counselor as identified
by NHP, continuation of the student in the pre-licensure program, or graduate program if
licensed in PA, will be contingent upon compliance with any treatment recommendations
endorsed by NHP. Where so indicated, such students will also be required to engage in a
monitoring contract administered by NHP.

*Those individuals who are enrolled in any of the graduate nursing programs at Duquesne
University and who hold a nursing license in a state other than Pennsylvania will be referred to
the appropriate state board or peer assistance program.

Procedure for Violation of Substance Use Policy:

1. Students identified for assessment of a possible substance use disorder (via faculty staff
report or any other mechanism described above) will be required to schedule an
appointment to meet with the Associate Dean for Student and Alumni Affairs and a
desighated member of the School of Nursing staff or administration within three (3)
university days of notification.

2. Ifitis determined that a referral for a professional assessment is indicated, the student
must contact NHP within three (3) university days for an initial intake and referral to a
gualified drug and alcohol counselor as selected by NHP.

3. When referral for assessment is indicated by NHP, the Associate Dean for Student and
Alumni Affairs and the Director of the NHP program must be notified by the student, within
five (5) university days, of the scheduled date of the assessment.

4. Signed releases must be executed within five (5) university days from referral to NHP,
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allowing designated individuals to send and receive confidential information regarding the
student referral, treatment, and progress, as applicable.

5. Professional assessments must be conducted within ten (10) university days of notification
of the scheduled appointment.

6. Students who are recommended for treatment will be required to enter into a monitoring
contract with NHP. Designated individuals from the school, including the Associate Dean for
Student and Alumni Affairs and the Dean, will be signatories to the contract. Enrollment in
the NHP program will continue for the duration of the student’s enrollment in the nursing
program, but not less than a period of three (3) years. When applicable, students
progressing into the profession after graduation, who have not yet completed the
contracted time period in the NHP program, will continue to be enrolled in the NHP
program under contract, until they have completed the minimum monitoring requirement.

7. Refusal to contact NHP, submit to an assessment, enter into a monitoring contract, or
comply with treatment recommendations, when so indicated, may result in notification to
the Pennsylvania State Board of Nursing and dismissal from the nursing program.

8. A negative diagnostic impression or completion of previous treatment recommendations
does not preclude a subsequent referral in the event of a new event, additional evidence, or
continuation of a suspect behavioral pattern.

9. Costs for external assessments, treatment programs, monitoring programs and any related
fees are the responsibility of the student.

10. All records related to referrals, assessments, and monitoring of substance use disorders will
be kept confidential.

11. Students will be referred to the appropriate State Board of Nursing for where the student is
licensed.

The school will not support the matriculation, and/or continued enrollment of anyone found
guilty of
o |llegal possession of controlled substances with the intent to divert or distribute
o Afelony

Final decisions for continuance in all nursing programs rests with the Associate Dean for
Student and Alumni Affairs. Written appeals can be made to the Dean within ten [10] university
days of notification of the dismissal from the program.

Failure or refusal to comply with any aspect of the substance abuse policy is grounds for
disciplinary sanction, including dismissal from the program. Examples of noncompliance
include, but are not limited to, refusal to submit to immediate drug and alcohol testing,
tampering or alteration of specimens, attempts to submit the samples of another person as the
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Students may have access to confidential information, which includes, but is not limited to,
information relating to:

1. Medical record information (includes all patient data, conversations, admitting

information, demographic information and patient financial information)

2. Protected Health Information (PHI) as defined by HIPAA.

As a DUSON Student:

You will only use confidential information/data as needed/necessary to perform your
duties as a student or faculty member affiliated with DUSON.

You will not in any way divulge, copy, release, sell, loan, review, alter or destroy any
confidential information/data except as properly authorized within the scope of your
professional activities affiliated with DUSON.

You will not misuse confidential information/data.

You understand that your obligations under this Agreement will continue after your
affiliation with the DUSON terminates.

You are responsible for knowing and abiding to all confidentiality policies in specific
clinical setting where you engage in clinical coursework, rotations, and preceptorships.
You must remove all patient information from any hard copy or electronic source
carried by the student or faculty member prior to leaving the facility. Any patient
identifying information including name, medical record number, address, must be
totally removed from any record, paper, or electronic media prior to leaving the facility.
You must remove ALL patient identifying information from all class assighments.

You must ensure that laptops, tablets, iPads or any other electronic devices used at
clinical facilities are password protected.

You may be required to sign a clinical partner’s HIPAA compliance documentation form
and be held to their standards as well as those of Duquesne School of Nursing

DUSON may take disciplinary action up to and including termination or expulsion from the
school in the event you violate this Confidentiality Agreement.

In addition:

You are required to maintain a record of clinical encounters using the Typhon Student
Tracking system, if you are an enrolled student in any of our CRNP tracks. Clinical
encounters must be entered weekly and kept up to date in Typhon.

You may not electronically send or enter any patient identifying information into the
Typhon Student Tracking system.
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An injury including exposure is defined as:
o A needle stick or cut caused by a needle or sharp that was actually or potentially
contaminated with blood or body fluids;

¢ A mucous membrane (i.e., splash to the eye or mouth) exposure to blood or body fluids; or

e A cutaneous exposure involving large amounts of blood or prolonged contact with blood
especially when the exposed skin was chapped, abraded or affected with dermatitis.

Once the student incurs an injury or exposure:
1. The student should immediately notify the preceptor and their clinical faculty member of
the incident. The clinical faculty member will contact the Faculty of Record and Clinical
Coordinator.

7 "

2. The student and clinical faculty member should follow the healthcare agency’s “Blood Borne
Pathogen Exposure Control Policy” (this includes washing the area of exposure, informing
patient, obtaining consents for blood draw of the source patient, etc.) as confirmed by the
Clinical Coordinator.

3. The student should be sent immediately to that facility’s Occupational Health Unit if
applicable or local Emergency Room. The occupational health site where the student is seen
should be the liaison for information about laboratory work obtained from the source
patient. The student is to present their personal health insurance to be billed, as the
student is financially responsible for any associated costs.

4. The preceptor will help the student to complete the agency’s incident report. In addition to
the agency incident report, the clinical faculty member is to complete the Dugquesne
University Duquesne University Student Health Incident/ Accident Report as soon as possible
after the occurrence. The clinical faculty member should submit the incident report to the
Associate Dean for Student and Alumni Affairs who will distribute it as appropriate.

Clinical Communicable Disease Policy
The faculty believes that nursing students provide services with respect for human dignity and the
uniqueness of the client unrestricted by considerations of social or economic status, personal
attributes or the nature of health problems. Students with a communicable disease may not pose a
health risk to other students in an academic setting, but the CDC guidelines must be followed in the
clinical setting. Students and faculty should follow the rules of confidentiality related to
communicable diseases. If an accidental exposure occurs, faculty and students should do the
following:

e Contact the Clinical Coordinator to investigate the health system’s policy and protocol

¢ Follow the Duquesne University School of Nursing Clinical Exposure Policy

Other Student-Related Incidents, Accidents, or lliness

All student-related incidents, accidents, or illness occurring in course-related activities on campus or
off-campus, regardless of severity, are to be reported to the Director of Adjunct Faculty and Clinical
Affairs of the respective academic department on the Dugquesne University Student Health
Incident/Accident Report. This includes campus residencies, practicum hours, and global initiatives.
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Note: The process for reporting/documenting an incident, accident or illness during a Global
Initiative may differ with regard to the insurance process. Please contact the Associate Dean for
Student and Alumni Affairs in this event.

Untoward Events
In the event of a medication error, adverse patient or untoward event in the clinical area, the

student is to notify their preceptor and clinical faculty member and complete an incident report at
the clinical agency at the time of the event. The clinical faculty member is expected to complete the
Duquesne University Clinical Incident Report Form within 48 hours of the event and submit the
report to the Associate Dean for Student and Alumni Affairs who will distribute as appropriate.
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manage, and treat patients with mental health disorders, both acute and chronic. Specifically,
these nurse practitioners will be prepared to diagnhose, conduct therapy, and prescribe
medications for patients who have psychiatric disorders, medical organic brain disorders,
and/or substance abuse problems. They are licensed and prepared to provide emergency
psychiatric services, psychosocial and physical assessment, develop treatment plans, and
manage patient care. They may also serve as consultants and/or educators for individuals,
families and staff. Upon successfully passing the certification American Nurse’s Credentialing
Centers (ANCC) certification examination, graduates are eligible for licensure as a Certified
Registered Nurse Practitioner (CRNP). Students need not be Pennsylvania residents or intend to
work in Pennsylvania to enroll in the program. All individuals applying for their CRNP in
Pennsylvania must have completed the Advanced Pharmacology course within 5 years of their
application. It is recommended that students outside of Pennsylvania check with their
individual State Board of Nursing for that state's requirements.

The graduate advisor will assist the student in the completion of a program plan. Once enrolled,
students have up to five years to complete the program.

In addition, the SON offers a Post-Master’s Certificate Psychiatric-Mental Health Nurse
Practitioner track for those students who already possess a masters or doctoral degree in
nursing. Students entering the post-Master’s certificate CRNP program must have pre-
requisites in advanced pharmacology, advanced physical assessment, and advanced
pathophysiology prior to beginning clinical course work. Graduates seeking a post-Master’s
certificate within a CRNP track will have a pre-requisite evaluation based on a GAP analysis that
will determine which courses can be transferred in and those that will need to be taken as part
of the Post-Master's Certificate program.

The PA Board of Nursing requires proof of successful completion of at least forty-five contact
hours of education in pharmacology and clinical management of drug therapy. These contact
hours must be from a program which is APPROVED BY THE PA STATE BOARD, and must be
within the five-year period immediately before the date of their application for prescriptive
authority. Students are expected to have a physician or Advanced Practice Nurse as a
supervising preceptor as required by the PA Board of Nursing.

This program is based upon national standards for nurse practitioner education and is
consistent with the mission and philosophy of Duquesne University. The Duquesne faculty is
committed to nurturing a flexible and creative scholarly environment that encourages students
to participate actively in scientific inquiry and research.

Mandatory Campus Residency visits:

The School of Nursing requires two campus visits for all MSN/PMC Psychiatric-Mental Health
Nurse Practitioner track students. These visits are a required component of the online CRNP
program and have been put in place to maintain the integrity and high quality of our online
CRNP program. If you are in the military, please contact us; otherwise please note that there
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6.
7.
8.

10.

11.

12.

13.
14.

Click School of Nursing.

You will arrive at the Preceptor Pairing Request launch site.

Click the link. Please click the Favorite button to save this service and also add this page
to your browser’s bookmarks. Here you will find a summary of the services that TDx will
provide, who can use them, and how you can access them.

To submit your first request, choose the bright red Submit Request on the right-hand
side of your page.

Starting at the top of the form, you will not modify the Title. You will be the requestor
which will auto-populate. Your D# will populate as well. Please enter your Cell Phone
Number and how you would like to be referred to in communication with the clinical
site. Please choose if you are a UPMC employee or not. If you are a UPMC employee,
please choose if you are Full Time, Part Time, or Casual.

Next, please choose your Program. The next few areas are text predictive so you can
start typing to narrow down your choices. Choose the Semester for which your request
is for. Choose the Year and choose the clinical course.

If your clinical site is independent such as a privately-owned practice, please choose
independent. If your clinical site belongs to a larger health care system, such as a
university-based or federally funded clinic system, please choose No. Then you will
enter the larger system to which your clinical site belongs. Then enter the specific
clinical site to which you will be going. If your preceptor practices at several locations
within the same healthcare system, you will only need to submit 1 TDx ticket. If your
preceptor practices at several locations in various healthcare systems, you will need to
submit multiple TDx requests. This is because staff must validate if Duquesne has
existing affiliation agreements with said clinical sites. If we do not have an existing
affiliation agreement with the clinical site, we immediately start the negotiation process
with the said institution. |n addition, health systems have different site-related
requirements which we will gather and assist you with.

Enter the address of the location which you will be at.

Next, we need the contact information for either the clinical coordinator or practice
manager with whom you have been communicating for the rotation. If you are working
with a practice in Western PA, we likely are already in communication with the clinical
coordinator for that healthcare system, so please put the practice manager's contact
information down. This will help the Clinical Coordination team communicate with the
office when it comes time for you to set your schedule. If you are doing clinical outside
Western PA, please put down the individual responsible for establishing or signing an
affiliation agreement with a new organization. The Clinical Coordination team starts the
affiliation agreement process as soon as they open new TDx requests. Next, complete
the field identifying your employment status as it relates to this clinical site. Finally,
please note if the site is in a rural location for your geographic area and if the practice
serves a traditionally underserved population.

15. The third section is the contact information for your preceptor. Please choose how they

should be addressed. Enter their name, email address, and work phone number. Please
choose their specialty and how many hours you would like to complete with them.
Please note that you can review your respective program Curriculum Charts and
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specialty hour permissions on the Clinical Coordination Canvas site under section 4.
Program Requirements. Approval of full hours is up to faculty discretion as it relates to
the goals and objectives of your respective program and clinical course. In the final line,
please confirm if you are attaching a CV/resume to this ticket now or if you are deferring
until you receive it. If you upload the CV/resume at a later time, the request will not be
processed until it is attached. This allows the Clinical Coordination team to know if you
truly have a verbal commitment from your preceptor. Choose the Browse button and
find your preceptor's CV/resume on your computer. Click on the document and hit
open. This will attach the preceptor's CV/resume to the request. (Please note that at
this time you can only attach one document at a time.)

16. Finally, you can add any additional information in the comments section. Comments are
not required but if any additional information can be provided, please feel free to
include it. This typically includes information such as the preceptor's NP board
certification expiration date if it is not on the preceptor's CV/resume. If there are any
other contacts that you would like the team to cc' on email documentation, please
include them in this section. When done, hit Submit.

Your request will come to the Clinical Coordinators in an Open state. Upon receipt, the
Clinical Coordination team will review the appropriateness of the preceptor for the clinical
program and course. The team will validate their level of education and length of time in
their current employment as well as the location of their practice. Finally, the team will
validate their state licensure and check for any infractions. If any information is missing, the
team will communicate this back to you via a TDx email.

TDx emails will come straight to your Duquesne Outlook email. One of the benefits of TDx
is that the emails appear more streamlined and less digital looking. They look very similar
to the feed on common social media applications. Simply reply all to the email to answer
any questions or attach any new documents to the ticket. The information will
automatically sync to your ticket. The Clinical Coordination team may ask for additional
information during this time. Once all required information has been reviewed, the team
will send your ticket to your respective course faculty for review. Faculty may pose
guestions back to you regarding the clinical site or preceptor. Please, again, simply reply all
to the email to answer any questions. Once your faculty member approves your request, it
will then enter the welcome email queue. You can check on your TDx request at any time
by revisiting the Services Portal. All updates will appear in the Feed at the bottom of the
ticket. Each ticket has a unique ID # which the team may refer to if you have multiple
tickets open at one time. Students can see when a Status has been changed at any time.

Welcome emails take place in the months leading up to the respective semester. The
Clinical Coordinator team will send a welcome email, preceptor handbook, and course
syllabi to your preceptor and the contact. Duguesne will continue to negotiate affiliation
agreements between your site and Duquesne Legal and provide updates along the way.
Please note that the affiliation agreement process can take weeks if not months and
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submitting a ticket early is key. VA and military agreements can take the longest while
independent practices often sigh Duquesne’s stock agreement. Duquesne University will
provide the insurance coverage to your clinical site for you to be there once the agreement
is fully executed. In addition, Duquesne offers a Preceptor Perks package which we will
include in the preceptor welcome email. This is optional but a welcome benefit to help
encourage providers to serve as preceptors for Duquesne.

The clinical coordinators will validate all students' Duquesne Health, CastleBranch, and
background check requirements every semester. All validations will be described as TDx
entries. Students are responsible for working with the clinical site contact to complete any
site-related requirements. Commonly utilized sites are listed on the Clinical Coordination
Canvas page under 5. Site Requirements. There, students can get a heads-up on what will
be required of them. Once a student has completed their site-related requirements, the
clinical site should sign the student off or give them the green light. This is often a simple
email stating that the student is good to go. It can be emailed to
DugGradNursing@dug.edu.

All incoming documents should be emailed to DugGradNursing@dug.edu so that the team
can sync them with the TDx ticket.

Once all of the requirements and contracts have been received, the team will greenlight the
student. The Clinical Coordinators will inform your faculty member that you are ready for
the next steps and can start scheduling your clinical dates with your preceptor. The Clinical
Coordinators will close your TDx request. Every evening, all clinical faculty are informed of
all closures that occurred during the workday. Please note that TDx requests are only
processed during business hours, M-F. A delay in submitting a TDx request can severely
impact your program plan. Students who do not meet the semester-based announced
deadlines on the Clinical Coordination Canvas page under Announcement will have to
discuss program plan modifications with their academic advisor. Students should plan
accordingly with their respective course offerings.

A TDx request is required for every preceptor, every semester. Each preceptor’s CV/resume
is reviewed on its own. If a student has the opportunity for additional preceptors
throughout the semester, please submit a new TDx request and the team will process ASAP.
Students may have multiple preceptors per semester but please keep in mind your
program’s requirements as previously outlined.

The Clinical Coordination team looks forward to processing your requests and seeing you
succeed in your upcoming clinical endeavors. Please assist the Clinical Coordinators by
submitting your requests in a timely and complete manner. TDx emails should be treated as
regular emails and responded to within 24 hours during the M-F week. Students must use
their Duguesne email address in all communications. If you have any difficulty networking
for a clinical site or preceptor, please start by visiting the Clinical Coordination Canvas page
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will be required to come to the Duquesne campus for direct faculty observation. Any
costs associated with onsite attendance will be the responsibility of the student.

4. The Course Faculty will issue an Academic Warning after communicating with the clinical
faculty to acknowledge the preceptor’s concerns and share the written Remediation
Plan.

5. The Course Faculty, CRNP Program Director, and Chair of the Advanced Practice
Programs will receive a copy of the Academic Warning. A copy of the written plan will be
placed in the student’s record.

6. If the conditions of the Academic Warning are not met by the student by the last clinical
day, the student’s clinical performance will be unsatisfactory on the final evaluation and
the student will receive a failing grade.

7. At any time if a student’s clinical performance in a clinical course indicates a total
inability to perform at a safe and/or professional level of practice as evaluated by the
Clinical Faculty and Clinical Preceptor, in consultation with the Course Faculty and CRNP
Director, the student will be assigned a failing grade regardless of the point in time such a
decision is made. In such case, the student will ineligible to continue in the course.

Pre-requisites to CRNP Management Courses

All Clinical, Site-Specific and Health requirements must be completed by the designated date
found on the Clinical Coordinator’s website. Dates will be noted 2-3 semesters in advance and
updated each term. If these pre-requisites are not met the student will be required to
withdraw from the course.

Definition of Terms:
Academic Warning: Notification to a student by Clinical Faculty that a CRNP student’s
clinical performance is not satisfactory as evaluated by the Clinical Preceptor and/or Clinical
Faculty. The academic warning includes a Remediation Plan for the student to work towards
successful completion of the course/clinical requirements.

Course Faculty: The faculty assigned to teach the didactic course requirements, monitor
clinical placements and requirements as well as student progress. Assigns course grades.

Clinical Faculty: The faculty assighed to students in a clinical course. Will work in tandem
under the direction of the course faculty.

Clinical Preceptor: An APRN, board certified physician (MD or DO), who provides clinical
preceptorship to an NP student at an approved clinical site.

CRNP Program Director: The coordinator of the MSN CRNP academic programs at DU.
Serves as an advisor to whom all questions about program requirements, course
requirements, and certification should be directed.
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the Registrar’s Office on or before the latest date to apply for graduation as announced in the
university academic calendar.
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in the Canvas Graduate Advisement Site. Contact your Graduate Academic Advisor if you
need additional information about this process.

Dissertation Topic and Committee Approval (Form #1)

The purpose of the Dissertation Topic and Committee Approval process is to communicate the
focus of the dissertation plan and identify a committee that has the qualifications to guide the
student through the dissertation process. This includes a brief discussion of how the topic fits
into the existing research, including the background of the problem, proposed theoretical
framework (if appropriate), and broad description of the methodology. When the student has
completed the coursework and clarified their research topic, they should confer with their
faculty mentor about selecting an appropriate Chair and committee members to supervise the
work on the dissertation. The dissertation committee is normally comprised of:

The Chair

One internal additional School of Nursing PhD Program faculty member, and

One external member who has earned a terminal research degree in any field
related to the topic.

Additional members who meet the criteria may be added as voting members.

An additional, nonvoting member, who may or may not meet these criteria, may be
appointed to the committee (i.e., a statistician without a PhD may be appointed as a
nonvoting member).

By mutual agreement, the student’s faculty mentor may or may not be asked by the student to
serve as the Chair or as a member of the dissertation committee. The process for approval of
the dissertation topic and committee must be completed before registering for dissertation

credits.

The student and potential Chair must meet and mutually agree (consent) to working together.
The proposed Chair and student then confer regarding the selection of committee members
and the student contacts each potential committee member to request their agreement to
serve. The curriculum vitae (CV) of the external committee members must be submitted to the

proposed Chair and then to the Review Committee.

When the proposed committee is assembled, the student should prepare an abstract/summary
of 750 words or less for the PhD Review Committee including the following content and using
the following headings:

1. A brief abstract/summary including:

a. Brief background and significance of the problem, including the gap in
knowledge the research
will fill

b. The purpose of the study

c. Theoretical framework if identified
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d. The proposed research question(s)
e. The design
f. Significance to nursing
2. Outside of the 750 words: A rationale for the selection of each committee member
(approximately one paragraph)
3. CV of external member(s).

The proposal should be reviewed by the proposed dissertation committee for their tentative
approval. The student will follow the process for PhD Program Topic and Committee Approval
outlined below.
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Dissertation Topic and Committee approval (Form #1)
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The Dissertation Defense Proposal (Form #2)

The student presents and defends the dissertation proposal to the dissertation committee only after each
member has provided feedback and changes have been made by the student. The Chair of the committee
makes the final decision as to whether the proposal is ready for the defense. It is expected that the student
will prepare the proposal with the first six (6) credits of dissertation credit. If the proposal defense is
successful, the student is admitted to candidacy for the PhD degree.

Students are advised, and need to plan accordingly. Students should expect each review of drafts to take a
minimum of one month and possibly longer.

Data collection for dissertation may begin no earlier than admission to candidacy and receipt of approval by
the IRB for human or animal subjects.

The student sets a proposal defense date within four (4) weeks following final approval of the proposal draft
by the dissertation committee.

The student will follow the process for the Dissertation Defense Proposal as outlined below.
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Full time status in the School of Nursing is recognized as 6 or more credits in a given semester.

Students registered for continuous registration may not be registered for anything other than
an assistantship through the School of Nursing if awarded.

A flat fee per term (fall, spring, and summer) will be charged for continuous registration for all

graduate students.

1.

The student must have permission from their Dissertation Committee Chair to register
for Continuous Registration. Once approved by the Dissertation Committee Chair, the
student must notify the Graduate Academic Advisor in writing and designate that they
will be registering for Continuous Registration. The Graduate Academic Advisor will
process the registration. The process cannot be completed through Self Service Banner
and the process must be completed each semester.

Continuous Registration is graded In Progress “IP”/No Pass “N”.

Students will develop a learning contract in collaboration with their Dissertation
Committee Chair to outline the outcomes of the semester. Grades will be based on the
achievement of the established outcomes.

If a student successfully achieves the objectives and remains “In Progress”, the grade is
reported as “IP” until the dissertation is successfully defended. Upon successful final
defense of the dissertation, all “IP” grades are converted to Pass “P” grades. Final
dissertation is graded on a Pass (P)/No Pass (N) basis.

If a student who has completed 12 dissertation credits earns an “N” {No Pass) in
Continuous Registration, the student must take an Independent Study with the
Dissertation Committee Chair to complete the work. The number of credits is
determined by the Dissertation Committee Chair.

The student will not be permitted to return to Continuous Registration until the
Independent Study is completed and the Dissertation Committee Chair grants
permission.
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Manuscript format of the dissertation can consist of a collection of papers that have a cohesive
character allowing report of a single program of research. The following is a list of general
guidelines that are by no means comprehensive, but rather provide a broad overview.
Ultimately, the exact requirement is determined by the dissertation committee.

The student and committee will discuss and decide authorship. It is recommended that this
conversation happen early and continuously throughout the dissertation process. Each member
will assist in their specific area of expertise when coauthoring. It is expected that the authors/
committee in coauthored manuscripts take full responsibility to work together on the
substance of the article. Manuscripts that are coauthored must have the student listed as the
first author.

Manuscripts may be written and formatted for a particular journal. References for each
manuscript are provided with the manuscript and at the end of the document. Manuscripts will
be included in a draft, ready-for-publication form or in the final journal form (for manuscripts
that have been published and do not describe the final results of the dissertation study). If a
manuscript has already been published, the student is responsible for obtaining written
permission from the copyright owner/publisher to include the published manuscript in the
dissertation document and includes that permission as an appendix in the dissertation. At
proposal defense, students will need to make clear to the committee any manuscripts
submitted for publication, accepted for publication, or published.

Final Dissertation Document: Dissertation Proposal with 2 Publishable Manuscripts

The final dissertation document consists of the Dissertation Proposal with 2 Publishable
Manuscripts, replacing the traditional dissertation with chapters. The first publishable
manuscript typically emanates from the integrative review of the literature. The second
publishable manuscript is required for the presentation of the dissertation findings and
discussion. Manuscripts must be ready for submission at the time of defense, but do not have
to be published prior to graduation. The student plans the dissertation with the Dissertation
Chair and Committee members.

Dissertation Proposal

The proposal is written in the style of an NIH grant and requires scientific rigor, critical analysis
and synthesis of the literature, logical development of arguments, and justification for research
methods.

The dissertation proposal addresses the following areas: Specific Aims, Significance, Innovation,
and Approach. Items A through D (discussed below) may not exceed 30 double-spaced pages,
including all tables and figures, which are embedded in the body of the proposal*. The contents
of the dissertation proposal are described as follows:
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A. Specific Aims (~ 2 pages)
l. Introduces the reader to the problem of interest and sets the context for the proposed
study.
Il. Long-term objectives of the student's program of research are stated.
ll. Specific aims of the dissertation as well as hypotheses or research questions are
stated.

B. Significance (~ 6 pages)

|. Provides a critical evaluation and synthesis of the literature.

Il. Gaps in knowledge that the dissertation will address are clearly and concisely
articulated.

[ll. Articulates theoretical framework guiding the research, as applicable.

IV. Describes importance of the research to health and nursing.

C. Innovation (~ 2 pages)
I. Highlights 3 specific ways the dissertation is innovative.

Il. Explains how the project challenges current research or clinical practice paradigms.

[ll. Describes any novel theoretical concepts, approaches or methodologies,
instrumentation or interventions to be developed or used, and any advantage over
existing methodologies, instrumentation, or interventions.

D. Approach (majority of the pages in the proposal will be devoted to this section, ~14 pages)

|. Presents preliminary work done by the student that is directly related to the proposal,
e.g., pre-testing of instruments, pilot studies, and/or field work or mini study, as
appropriate.

. Specifies details for the conduct of the dissertation research.

lll. Includes the following elements: a) research design; b) setting and sample, including
recruitment and consent procedures, if applicable c) sample size and power analysis, if
applicable; e) measures; f) intervention, if applicable; g) procedures for data collection;
h) analytic plan; 1) study limitations; j) potential problems with the proposed procedures
and potential strategies to address.

The following sections are not included in the page limit.

Literature Cited

All references cited in the proposal are listed in the reference section according to current APA
format. Students must use a reference software manager so that manuscripts that are
subsequently submitted for publication may be easily reformatted to the selected journal.
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12.

13.
14.

15.

16.

If your clinical site is independent such as a privately-owned practice, please choose
independent. If your clinical site belongs to a larger health care system, such as a
university-based or federally funded clinic system, please choose No. Then you will
enter the larger system to which your clinical site belongs. Then enter the specific
clinical site to which you will be going. If your preceptor practices at several locations
within the same healthcare system, you will only need to submit 1 TDx ticket. If your
preceptor practices at several locations in various healthcare systems, you will need to
submit multiple TDx requests. This is because staff must validate if Duquesne has
existing affiliation agreements with said clinical sites. If we do not have an existing
affiliation agreement with the clinical site, we immediately start the negotiation process
with the said institution. |n addition, health systems have different site-related
requirements which we will gather and assist you with.

Enter the address of the location which you will be at.

Next, we need the contact information for either the clinical coordinator or practice
manager with whom you have been communicating for the rotation. If you are working
with a practice in Western PA, we likely are already in communication with the clinical
coordinator for that healthcare system, so please put the practice manager's contact
information down. This will help the Clinical Coordination team communicate with the
office when it comes time for you to set your schedule. If you are doing clinical outside
Western PA, please put down the individual responsible for establishing or signing an
affiliation agreement with a new organization. The Clinical Coordination team starts the
affiliation agreement process as soon as they open new TDx requests. Next, complete
the field identifying your employment status as it relates to this clinical site. Finally,
please note if the site is in a rural location for your geographic area and if the practice
serves a traditionally underserved population.

The third section is the contact information for your preceptor. Please choose how they
should be addressed. Enter their name, email address, and work phone number. Please
choose their specialty and how many hours you would like to complete with them.
Please note that you can review your respective program Curriculum Charts and
specialty hour permissions on the Clinical Coordination Canvas site under section 4.
Program Requirements. Approval of full hours is up to faculty discretion as it relates to
the goals and objectives of your respective program and clinical course. In the final line,
please confirm if you are attaching a CV/resume to this ticket now or if you are deferring
until you receive it. If you upload the CV/resume at a later time, the request will not be
processed until it is attached. This allows the Clinical Coordination team to know if you
truly have a verbal commitment from your preceptor. Choose the Browse button and
find your preceptor's CV/resume on your computer. Click on the document and hit
open. This will attach the preceptor's CV/resume to the request. (Please note that at
this time you can only attach one document at a time.)

Finally, you can add any additional information in the comments section. Comments are
not required but if any additional information can be provided, please feel free to
include it. This typically includes information such as the preceptor's NP board
certification expiration date if it is not on the preceptor's CV/resume. If there are any
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other contacts that you would like the team to cc' on email documentation, please
include them in this section. When done, hit Submit.

Your request will come to the Clinical Coordinators in an Open state. Upon receipt, the
Clinical Coordination team will review the appropriateness of the preceptor for your DNP
project. The team will validate their level of education and length of time in their current
employment as well as the location of their practice. Finally, the team will validate their
state licensure and check for any infractions. If any information is missing, the team will
communicate this back to you via a TDx email.

TDx emails will come straight to your Duquesne Outlook email. One of the benefits of TDx
is that the emails appear more streamlined and less digital looking. They look very similar
to the feed on common social media applications. Simply reply all to the email to answer
any questions or attach any new documents to the ticket. The information will
automatically sync to your ticket. The Clinical Coordination team may ask for additional
information during this time. Once all required information has been reviewed, the team
will send your ticket to your internal DNP project mentor for review. Faculty may pose
guestions back to you regarding the clinical site or preceptor. Please, again, simply reply all
to the email to answer any questions. Once your faculty member approves your request, it
will then enter the welcome email queue. You can check on your TDx request at any time
by revisiting the Services Portal. All updates will appear in the Feed at the bottom of the
ticket. Each ticket has a unique ID # which the team may refer to if you have multiple
tickets open at one time. Students can see when a Status has been changed at any time.

Welcome emails take place in the months leading up to the respective semester. The
Clinical Coordinator team will send a welcome email, DNP preceptor handbook, and course
syllabi to your preceptor and the contact. Duquesne will continue to negotiate affiliation
agreements between your site and Duquesne Legal and provide updates along the way.
Please note that the affiliation agreement process can take weeks if not months and
submitting a ticket early is key. VA and military agreements can take the longest while
independent practices often sigh Duguesne’s stock agreement. Duguesne University will
provide the insurance coverage to your clinical site for you to be there once the agreement
is fully executed. In addition, Duquesne offers a Preceptor Perks package which we will
include in the preceptor welcome email. This is optional but a welcome benefit to help
encourage providers to serve as preceptors for Duquesne.

The clinical coordinators will validate all students' Duquesne Health, CastleBranch, and
background check requirements every semester. All validations will be described as TDx
entries. Students are responsible for working with the clinical site contact to complete any
site-related requirements. Commonly utilized sites are listed on the Clinical Coordination
Canvas page under 5. Site Requirements. There, students can get a heads-up on what will
be required of them. Once a student has completed their site-related requirements, the
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All DNP Projects should:

a) Focus on a change that impacts healthcare outcomes either through direct or
indirect care.

b) Have a system (micro-, meso-, or macro- level) or population/aggregate focus.

c) Demonstrate implementation in the appropriate arena or area of practice.

d) Include a plan for sustainability (e.g., financial, systems or political realities, not only
theoretical abstractions).

e) Include an evaluation of processes and/or outcomes (formative or summative). DNP
Projects should be designed so that processes and/or outcomes will be evaluated to
guide practice and policy. Clinical significance is as important in guiding practice as
statistical significance is in evaluating research.

f) Provide a foundation for future practice scholarship. (AACN, 2015, p. 4)

Team Projects will be considered as long as each student contributes equally to the project. A
rubric will be used to evaluate each student’s contribution to the project.

Integrative and systematic reviews will not be considered as DNP Projects.

The purpose of these guidelines is to assist the DNP student in the preparation of a manuscript
consistent with high standards of a scholarly DNP Project. The appearance and content of the
doctoral project should represent scholarly excellence in the discipline of nursing.

Choosing a Topic

Identifying potential doctoral projects should begin as soon as the student meets with their
Faculty Mentor during DNP Doctoral Orientation. Further development of the area of interest
takes place during GPNS 957: Evidence Based Practice |. Throughout this course students
explore the role of the DNP in the development of evidence-based practice. Students are
encouraged to consider the following when identifying suitable topics:

e interest in a nursing practice/healthcare issue or problem in their organization,
community, region or nationally

e interest in improving healthcare outcomes for a specific patient population within their
organization, community or region.

e access to internal organizational data to support the existence of a clinical
issue/problem and need for a practice change

e feasibility of completing the project (current skills; time required; resources needed;
implementation site, population and instrument/resource availability)

e alignment with the student’s professional goals

e organizational, local, regional or national nursing and healthcare priorities

Faculty Mentor Role in the Development of the DNP Project

As the student and the Faculty Mentor continue to develop the DNP Project topic the following
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factors must be considered:

1.

The project must relate to their choice of advanced practice or advanced role including
administrative leadership, educational leadership, health policy, or public health.

The project is evidence based (i.e., there is a body of evidence to support
implementation of a practice change and data to support a clinical issue/problem in a
designated population)

The project focuses on identified need(s) of a group (system/organization), population
or community rather than an individual person.

The project may be done in partnership with agencies or other groups (i.e., public health
departments, schools, governmental agencies, or professional organizations).

The DNP student will function as the Project Manager; however, identifying
collaborative partnerships and stakeholders supportive of the project are vital to the
project’s success.

Identification of a model or framework for design, implementation, and evaluation of
the project outcomes.

The project meets accepted professional standards.

Opportunities are available for dissemination at professional and public forums that
meet the student’s time/financial constraints.

Examples of DNP Projects

Design and implement a quality improvement project whose goal is to improve patient
outcomes of a specific patient population using Ql Methodology including the PDSA
cycle.

Design and implement a quality improvement project involving a new health
information technology application intended to improve patient care outcomes for
specific patient populations using Ql Methodology including the PDSA cycle

Evaluation of current clinical interventions or programs in a practice setting using
Program Evaluation Methodology.

Evaluation of a community or healthcare patient care program directed at prevention or
a clinical symptom, ex. Pain, Immobility, Family Centered Care using Program Evaluation
Methodology.

Evaluation of innovative uses of health care technology to enhance/evaluate patient
care outcomes.

Evaluation of innovative uses of health care technology to enhance nursing/ clinical
competence.

Complete a policy analysis of an organizational or local, state or national health care
policy that impacts a specific population utilizing Health Policy Analysis Processes.
Complete a policy analysis of a gap in current organizational or local, state or national
health care policies that has a negative impact on a specific population or health care
practice utilizing Health Policy Analysis Processes.

This list is not inclusive of the many doctoral projects completed by our DNP students and DNP
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Essentials. Up to 500 hours from an MS program may be applied to the 1000 hours. Validation
of a national certification such as an Advanced Practice Nurse or documentation from the
college or university awarding the practice hours will be required. The accepted hours must be
from courses that are listed on an official transcript from a nationally accredited institution and
must demonstrate scholarly rigor and critical engagement with subjects relevant to the DNP
competencies.

The practice hours should include both direct and indirect practice experiences that provide
opportunities for integration and synthesis of the DNP Essentials and competencies and
opportunities for meaningful engagement with practice environments. Practice experiences
should be designed to help students to achieve specific learning objectives related to all DNP
Essentials, role outcomes, and application of theory and evidence to practice. The hours are
completed under the direction of the student’s Faculty Mentor and Residency Preceptor. The
Faculty Mentor must approve all clinical practice hours, and the student will post their Clinical
Practice Hours Log into their DNP Portfolio. The following hours can be earned by successful
completion of the following DNP courses:

Course DNP Practice Hours

GPNS 907 Health Policy 50

GPNS 917 Transcultural 50

GPNS 954 Analytical Methods 50

GPNS 955 Organizational Leadership (ENL)* | 50

GPNS 956 Nursing Informatics 50

GPNS 957 EBP 1 50

GPNS 958 EBP 11 50

GPNS 959 Change Management and Project | 50
Analysis

GPNS 960 DNP Practicum [ Up to 350
GPNS 961 DNP Practicum 11 Up to 350

*GPNS 955 Organizational Leadership (ENL) held during the Summer Semester requires a 50-
hour observation experience of senior healthcare leadership. All clinical, site-specific, health
requirements, and background clearances must be completed by the student prior to beginning
of their observation experience. An observation Preceptor must also be identified and
approved through TDx. Students are reminded of these requirements by the Online Graduate
Coordinator in the Spring Semester. If these requirements are not met it may delay the start of
their observation experiences.

Hours at Place of Employment

Practice hours and experiences at a student’s place of employment should provide an
experience over and above the DNP student’s individual job opportunities or responsibilities.
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Hours in Education/Academia

Practice as a nurse educator should not be included in the DNP practice hours. The practice
experiences and DNP Project should not be on the educational process, the academic
curriculum, and/or on educating nursing students.

Practice Hours Log

The student must complete a Practice Hours log of their DNP practice hours. It will identify the
activity, the hours associated with that activity, and the DNP Essential competency that it is
achieving. The completed Practice Hours Log will be posted in the students DNP Portfolio in
their Typhon account. The Practice Hours Log template and instructions will be provided in
more detail to the students.

Examples of Acceptable DNP Practice Hours Activities

e Participate in research being conducted
e Chair a work-related committee
e Shadow/participate in organizational meetings related to Quality Improvement or
Patient Safety
e Shadow organizational leaders in management such as Director of Nursing, Information
Technology, or Legal Department
e Shadow organizational leaders at the executive level such as the CNO and other
members of Executive leadership
e Attend/Participate in Ethics Rounds
e Attendance and/or presentation at a local, state, or national conferences that relate to
your practice
e Participate in a city, county, or state policy and/or health department initiative
e Observe or shadow health care being provided outside of western medicine
e lLead or participate in work related projects above your primary job such as developing
and/or implementing practice protocols, guidelines, and process improvements
e Mentor a nurse or nurse practitioner
e DNP Project-related activities
o Meetings with Faculty Mentor, Residency Preceptor
o Meeting with stakeholders
o Meetings with content experts

Other activities as identified; must be approved by Faculty Mentor

Residency Content

Residency requirements, including practice hour requirements for each residency experience,
will vary depending upon the residency objectives, site selected and competencies identified by
the student and their Faculty Mentor. Students will discuss with their Faculty Mentors and
Residency Preceptors the specific residency objectives they hope to achieve with their DNP
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Projects that align with the DNP Essentials.

Residency Supervision

Residency experiences must be supervised by one or more expert preceptors at the residency
site. The Residency Preceptor will supervise the student during the residency period and certify
the achievement of the residency objectives. Students will work with their Faculty Mentor to:
identify residency preceptors; ensure affiliation agreements are in place for practice sites; and
that preceptor approval has been documented in TeamDynamix. The student, along with the
DNP Residency Preceptor and DNP Faculty Mentor, works to coordinate implementation and
completion of the DNP Project. At the end of the residency experience for any residency site,
the DNP Residency Preceptor will complete an evaluation of the student and certify their

practice hours.

DNP Residency Preceptor **

1. Itis highly desirable that the DNP Residency Preceptor hold a commonly held terminal
degree in their field: i.e., PhD, DrPH, DNP, MD, etc. Certification in the practice arena is
also highly desirable.

2. The DNP Faculty Mentor reserves the right to assess the credentials of all individual
applications for Residency Preceptors/external members and to make the final decisions
regarding their appointment. The Residency Preceptor CVs are loaded into
TeamDynamix.

The Residency Preceptor/external members will/must:

Support the University’s values and goals of the program

Share their expertise in the interest area of the student

Be committed to the student’s academic advancement

Understand the general principles that guide the exploration of knowledge (i.e.,
HIPAA, IRB, etc.)

Pave the way for access and support to the student in order to complete the
DNP Project

Participate in fostering and facilitating the completion of the DNP Project
Offer feedback to the student for every semester of the Leadership practicums
Complete a student evaluation at the end of the DNP Project

Certify completion of practice hours

Participate with faculty and DNP Project Team as necessary

**In order to avoid any conflict of interest, the preceptor cannot be a relative, significant
other, and/or close friend.

Completing a DNP Project at a Veteran’s Administration Heath System Site

While completing a DNP Project in a Veteran’s Administration Health System (VAHS) is a
possibility, it often takes several months to gain IRB approval through both the VAHS IRB and
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The minimum length of time for the DNAP program, as required by COA, is 3 years. As such, a
student is not able to complete the program at a faster pace through the use of Advanced
Standing credit. Individual semesters in which a transfer credit is applied will be reduced in total
credits attempted during that semester, but students will still be expected to follow the
program plan as provided for the program.

Official transcripts certifying graduate level courses completed at another institution prior to
admission to Duquesne University should be submitted at the time of application and should be
evaluated for acceptability as advance standing credit in the DNAP Program.

Transfer credit will only be accepted for courses in which a grade of “B” (QPA = 3.0 on 4.0 scale)
or its equivalent has been received. These credits cannot have been applied to a previous
degree. Generally, courses taken over five years prior to admission may not be accepted.

The student is responsible for initiating the request for advanced standing. For each course for
which the student requests transfer credit, the student must:

Complete a Request Credit for Consideration form as part of the DNAP Admissions
Packet identifying the institution attended, course title, semester and year completed,
and the number of credits for which transfer is requested (indicated on the selected
area on the application form).
A course syllabus or outline MUST be submitted for each course taken outside of
Duquesne School of Nursing

o Courses completed at or previously accepted by Duquesne School of Nursing are

not required to submit course syllabus or outline with request

Submission of a request for credit consideration does not guarantee approval. Each
credit request will be reviewed on a case-by-case basis.
Identify the course for which Advanced Standing is being sought.
Submit an official transcript, which includes the grade received for the requested
transfer credits, and a detailed course description/outline.
Submit these materials, as listed above, with the application. The request will be
forwarded to the appropriate Program Director for evaluation.
Acceptance or rejection of Advanced Standing credits will be included in an email sent
to the applicant.
Approved advanced standing credits will be forwarded to the Graduate Academic
Advisor.

All transfer credit is recorded with a grade of "T" (“transfer”) which carries no quality points and
therefore is not included in the grade point average. Any course taken at an institution using
units or credits other than semester credits will be converted to semester credits upon transfer
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13.
14.

15.

16.

Enter the address of the location which you will be at.

Next, we need the contact information for either the clinical coordinator or practice
manager with whom you have been communicating for the rotation. If you are working
with a practice in Western PA, we likely are already in communication with the clinical
coordinator for that healthcare system, so please put the practice manager's contact
information down. This will help the Clinical Coordination team communicate with the
office when it comes time for you to set your schedule. If you are doing clinical outside
Western PA, please put down the individual responsible for establishing or signing an
affiliation agreement with a new organization. The Clinical Coordination team starts the
affiliation agreement process as soon as they open new TDx requests. Next, complete
the field identifying your employment status as it relates to this clinical site. Finally,
please note if the site is in a rural location for your geographic area and if the practice
serves a traditionally underserved population.

The third section is the contact information for your preceptor. Please choose how they
should be addressed. Enter their name, email address, and work phone number. Please
choose their specialty and how many hours you would like to complete with them.
Please note that you can review your respective program Curriculum Charts and
specialty hour permissions on the Clinical Coordination Canvas site under section 4.
Program Requirements. Approval of full hours is up to faculty discretion as it relates to
the goals and objectives of your respective program and clinical course. In the final line,
please confirm if you are attaching a CV/resume to this ticket now or if you are deferring
until you receive it. If you upload the CV/resume at a later time, the request will not be
processed until it is attached. This allows the Clinical Coordination team to know if you
truly have a verbal commitment from your preceptor. Choose the Browse button and
find your preceptor's CV/resume on your computer. Click on the document and hit
open. This will attach the preceptor's CV/resume to the request. (Please note that at
this time you can only attach one document at a time.)

Finally, you can add any additional information in the comments section. Comments are
not required but if any additional information can be provided, please feel free to
include it. This typically includes information such as the preceptor's NP board
certification expiration date if it is not on the preceptor's CV/resume. If there are any
other contacts that you would like the team to cc' on email documentation, please
include them in this section. When done, hit Submit.

Your request will come to the Clinical Coordinators in an Open state. Upon receipt, the

Clinical Coordination team will review the appropriateness of the preceptor for your DNAP

project. The team will validate their level of education and length of time in their current

employment as well as the location of their practice. Finally, the team will validate their

state licensure and check for any infractions. If any information is missing, the team will

communicate this back to you via a TDx email.

TDx emails will come straight to your Duquesne Outlook email. One of the benefits of TDx

is that the emails appear more streamlined and less digital looking. They look very similar

to the feed on common social media applications. Simply reply all to the email to answer

159



any questions or attach any new documents to the ticket. The information will
automatically sync to your ticket. The Clinical Coordination team may ask for additional
information during this time. Once all required information has been reviewed, the team
will send your ticket to your internal DNP project mentor for review. Faculty may pose
guestions back to you regarding the clinical site or preceptor. Please, again, simply reply all
to the email to answer any questions. Once your faculty member approves your request, it
will then enter the welcome email queue. You can check on your TDx request at any time
by revisiting the Services Portal. All updates will appear in the Feed at the bottom of the
ticket. Each ticket has a unique ID # which the team may refer to if you have multiple
tickets open at one time. Students can see when a Status has been changed at any time.

Welcome emails take place in the months leading up to the respective semester. The
Clinical Coordinator team will send a welcome email, DNAP preceptor handbook, and
course syllabi to your preceptor and the contact. Duguesne University School of Nursing
maintains active affiliation agreements with DNAP clinical sites. Duquesne University covers
the insurance coverage for students to complete their project on site. In addition,
Duquesne offers a Preceptor Perks package which we will include in the preceptor welcome
email. This is optional but a welcome benefit to help encourage providers to serve as
preceptors for Duquesne.

The clinical coordinators will validate all students' Duquesne Health, CastleBranch, and
background check requirements every semester. All validations will be described as TDx
entries. Students are responsible for working with the clinical site contact to complete any
site-related requirements. Commonly utilized sites are listed on the Clinical Coordination
Canvas page under 5. Site Requirements. There, students can get a heads-up on what will
be required of them. Once a student has completed their site-related requirements, the
clinical site should sign the student off or give them the green light. This is often a simple
email stating that the student is good to go. It can be emailed to
DugGradNursing@dug.edu.

All incoming documents should be emailed to DugGradNursing@dug.edu so that the team
can sync them with the TDx ticket.

Once all of the requirements and contracts have been received, the team will greenlight the
student. The Clinical Coordinators will inform your internal DNAP faculty mentor that you
are ready for the next steps and can start scheduling your project dates on site with your
preceptor. The Clinical Coordinators will close your TDx request. Every evening, all clinical
faculty are informed of all closures that occurred during the workday. Please note that TDx
requests are only processed during business hours, M-F. A delay in submitting a TDx
request can severely impact your program plan. Students who do not meet the semester-
based announced deadlines on the Clinical Coordination Canvas page under Announcement
will have to discuss program plan modifications with their academic advisor. Students
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The purpose of these guidelines is to assist the DNAP student in the preparation of a
manuscript consistent with high standards of a scholarly DNAP Project. The appearance and
content of the doctoral project should represent scholarly excellence in the discipline of
nursing.

Choosing a Topic

Identifying potential doctoral projects should begin as soon as the student meets with their
Faculty Mentor during DNAP Doctoral Orientation. Further development of the area of interest
takes place during GPNS 957: Evidence Based Practice |. Throughout this course students
explore the role of the DNAP in the development of evidence-based practice. Students are
encouraged to consider the following when identifying suitable topics:

e interest in the clinical issue/problem;

e aspects of the clinical issue/problem to be explored;

e internal organizational data to support the existence of a clinical issue/problem and
need for a practice change;

e feasibility of completing the project (current skills; time required; resources needed;
implementation site/organizational buy-in; population and instrument/resource
availability);

e professional goals;

e local, regional or national nursing priorities;

e faculty availability and interest in the topic area

e congruency with their specialty area.

Student’s project needs to be approved by the Director, Nurse Anesthesia Studies and Scholarly
Projects and the Clinical Preceptor.

As the student and the Faculty Mentor continue to develop the DNAP Project topic the
following factors must be considered:

1. The project must relate to their choice of advanced practice or advanced role including
administrative leadership, educational leadership, health policy, or public health.

2. The project is evidence based (i.e., there is a body of evidence to support
implementation of a practice change and data to support a clinical issue/problem in a
designated population)

3. The project focuses on identified need(s) of a group (system/organization), population
or community rather than an individual person.

4. The DNAP student will function as the Project Manager; however, identifying
collaborative partnerships and stakeholders supportive of the project are vital to the
project’s success.

5. ldentification of a model or framework for design, implementation, and evaluation of
the project outcomes.
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6. The project meets accepted professional standards.
7. Opportunities are available for dissemination at professional and public forums that
meet the student’s time/financial constraints.

Examples of DNAP Projects

e Use of Revised Pain Medication Administration Guidelines in Post Anesthesia Care Unit:
A Program Evaluation

e Implementation of End Tidal Carbon Dioxide Monitoring on Sleep Apnea Post-Operative
Patients

e Peripheral nerve block education and training to CRNAs and CRNA students

e Obstetrical hemorrhage management using education and simulation training

e Implementation of Evidence-Based Perioperative Guidelines for the Management of
Patients with Obstructive Sleep Apnea: A Quality Improvement Initiative

e Implementation of Acceleromyograph: A Quality Improvement Project Designed to
Increase the Use of Quantitative Neuromuscular Blockade Monitoring

e Preoperative Non-Opioid Medications for the Management of Postoperative Pain:
Creation of an Educational Module Based on Knowledge and Attitudes of Anesthesia
Providers

e Efficacy of Prewarming Patients Having Urologic Procedures Under General Anesthesia
in Reducing Perioperative Hypothermia

When identifying DNAP Projects the student may want to consider the following:

e Design, implement and evaluate a program of medication administration for a specific
patient population

e (Create an innovation in care technique that is piloted and evaluated within the health
care setting

e Undertake the evaluation of a program of services for a specific patient population

e Develop, implement, and evaluate quality improvement initiatives within an
organization

e Development or use of databases to improve clinical decision making, planning or
evaluation

¢ |Implementation and evaluation of innovative uses of technology to enhance/evaluate
care or clinical competence

e Development and evaluation of new protocols, critical pathways, practice guidelines,
etc.

Components of the Doctor of Anesthesia Practice Project Topic Approval

The DNAP Project Proposal istobe submitted by the established deadline. The proposal isto
be consistent with and formatted to the most recent edition of the APA style manual.
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